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MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF JANUARY 24, 1990

The meeLing was cal led to order aL 7i30 P. M. by Presideni
Gayle Levy. The fol lowing members were presenL constituLing a
quorum: Rubye Al I away, Herbert Gl adstone, Al bert Kupferer, I rv i ng
Soloway, Anita Strauss, and.John Willies. Also presenL were Board
AccounLant Stewart Manheinn, Board Attorney Wi I I iam Cuozzi, and
Llbrary Dlrector Caren Brown. Mrs. Levy welcomed Mrs. AIIaway t,o
the Board. Mayor Spina appointed I''1rs. Allaway as his alternaLe.

OPEN PUBLIC MEETINGS ACT

In accordance wiLh Publ ic Law 1975, Chapter 231' approved
October 21, I975 and known as Lhe Open Publ ic MeeLings AcL, proper
notice of the meeting and al I Library Board meeLings of 1990 was
posted and shalI remain posted thror.rghouL the year on Lhe of f icial
Main Library BulleLin Boardt wds mailed to thetrStar-Ledger, Lhe
of f ic ial I y des ignated newspaper, was ma i I ed to the ItWest Orange
Chronlclefr, Lhe second newspaper, and was hand-del ivered uo Lhe
Township Clerk.

MIl.JUTES:

Mr. Will ies made a moLion to accepL the Minutes of Lhe Board
f'leeLing of December 20, 1989 as presenLed with an amendmenL to
change Lhe amount of $5trt02.68 to $5OrOOO in the first senLence
of the Financial StatemenL, page 1. Mr. Kupferer seconded the
moLion and it was carried unanimously.

TREASURER I S REPORT:

1) Bills Presented for Payrnent:

Ms. Brown requested that at IeasL one copy of the nronLh1y
Financial Statement be official Iy signed by one person on the
Board. A copy wlll be made avallable to the auditors.

Mrs. Strauss made a moLion LhaL the Financial StatemenL would
be s i gned by the Treasure r aL each rneet i ng . Mr. Kupfe re r seconded
lhe moLion and it was passed unanimously.

Mrs. SLrauss made a rnotion to accept the Bills PresenLed for
PaymenL fo r Lhe month of Decembe r, i 98 9 . Mr . Kupfe re r seconded
Lhe moLion and it was carried unanimously.

2) Financial SLatemenL:

l'4r. Manheim submltted an end of year f inancial reporL to the
Board consisting of Exhibits A, B, C, and D. Each exhibit was
rev i ewed and d i scussed by Lhe Board.
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Mr. Kupferer made a motion to transfer Lhe fol
funds Lo Accumulated Revenues:

1) 1989 Fines 6 Receipts Fund
2) 1989 Lost Book Fund
3) 1989 Book Sal es 6 Excess Property Sol d Fund
4) State Aid Fund-1989
5) Bal ance of Budget Fund-1989
6) 1988 Accounts Payabl e

ToLal Funds to be Transferred Lo AccumulaLed
Revenue l2 / 3I / 89 53 ,959

Mrs. SLrauss seconded the motion and it was carried
unanimously.

It was agreed that the procedure lhat the accountanL would
fol low for Lhe future would be Lo charge al I invoices dat'ed
Lhrough Dec. 31 Lo the unexpended budget for thaL year. The final
flnanclal report would be submitted in February of Lhe fol lowing
yea r.

Mrs. SLrauss made a rnotion to receive and f ile the Financial
Statement as presenLed. Mr. l^/ i I I ies seconded the mot ion and i t
was passed unan irnous I y.

CORRESPONDENCE AND GI FTS:

Correspondence sent and/or received during the past monLhl

1) A letLer dated I/L9/90 to the Wesi Orange Publ ic Library staff
from PresidenL Gayle Levy cornrnending everyone who remained aL work
durlng the loss of heal during Lhe asbestos removal.

2) A memo dated l/5/90 to the Board of TrusLees from Robert
Drescher, Head of !he Library DevelopmenL Bureau, State Library
concerning an Orlentation Program for Publ ic Library Trustees.

3) A copy of a letter datecl I2/26/89 to Council PresidenL Dunn
and Members of the Township Counci I from Mayor Spina submitt ing
Lhe name of Gayle Levy Lo reappointment to the Library Board of
Trustees.

4) A copy of a IetLer dated 12/26/89 Lo Gayle Levy from Mayor
Spina reappointing her Lo the Library Board of Trustees for a Lerm
of five years, effecLive L/1/90.

5) A copy of a I etter dated 1/4/90 Lo Jane Degnan f rom Mayor
Spina accepting her resignaLion from Ihe Library Board.

6) A copy of a letter dated l/23/90 to Rubye Al laway appointing
her to the Library Board as the l'layorrs Alternate.

lowing 1989

5 s,118
I ,947
1r614

0

43,362
1.918



7) A leLter dated l2/21/89 to Dominick Bel I i, SuperinLendenL of
Public lnlorks, from the DirecLor thanking him for his as-sistance in
Lhe acquisition and preparaLion of the Library sLaLion wagon.

GIFTS:

A donaLion of $100 was given to the I ibrary by [he New .Jersey
Music Education Counci I .

DIRECTORIS REPORT:

Ms. Brown reporLed thaL Lhe
success. The Senlor Nutrltlonal
The asbesLos has been completely
been compl eted.

hol iday parLy was a greaL
Program got off to a good start
removed, and the I ighflng has

The meef, i ng wi th Lhe school I i brar i ans was successful and
another has been planned Lo be held at Roosevelt School. Ideas
lvere exchanged on how Lo betLer serve the young populaLion in WesL
Orange. A cal I wil I be made Lo Lhe Curriculum Director Lo geL a
copy of al I of the Lext books used in the sysLem and possibly, the
I ibrary could order Lhem. Mrs. Strauss noLed LhaL working wiLh
Lhe school libraries had been addressed in the Planning Report,.

OLD BUS INESS:

Ms. Brown noted that Chief Palardy agreed Lo ParL 5 of the
Unattended Ch I I dren Pol i cy as adopLed at the l2/2 0/89 meeL i ng.

A moLion was made by Mr. Wil I ies to accept Lhe entire
UnatLended Chi ldren Pol icy as presented. Mr. GladsLone seconded
Lhe moLion and it vJas carried unanimously.

Mr. GladsLone made a motion to Lable Lhe Disruptive Behavior
Po l i cy unL i I Lhe nexL Board meeL i ng. Mr. Sol oway seconded Lhe
mot I on and i t was passed unan i mous I y .

Ms. Brown reporled that nothing new has been heard about the
Community Block GranL.

At l!1r. Gladstoners requesL, Lhe DirecLor gave a detailed
descrip[ion and analysis of Lhe circulaLion sLaLlsLics.

t.JEW BUS I NESS :

Mrs. Levy made Lhe following CommiLtee appoinLments:

Bui lding and Groundsi Irving Soloway-Chair, AIberl Kupfereri
Finance: ..John Wil I ies-Chair, Anita Straussi Personnel : HerberL
GI adsLone-Cha i r, Ruby Al I away.



Des i gnat i on of Bank Accounts I

Mr. frlillies made a motion to accept the following accounts Lo
be maintained for the year 1990 at MidlanLic National Bank:

InvesLorr s AccounL, Accumul aLed Revenues, Workers t

CompensaL ion, Book Escrow AccounL, Checki ng AccounL, PetLy Cash
Checking Account, CommuniLy Account.

Mr. Kupferer seconded the rnotion and it was carried
unanimously.

Professional Services ConLracL:

Mr. WIIIies made a motion Lo accepL the Professlonal Services
Contract to appoint Manheim, Kosson 6 Novick C. P. A's, Wil I iam F.
Cuozzi, Jr., Counselor aL Law Lo furnish professional services Lo
!he WesL Orange Publ ic Library aL Lhe 1989 fees which wi I I be
adjusted in 1990 when the budget is passed. Samuel Klein t
Company wi I I furnish the audiL aL the same fee as 1989. Mr.
Gladstone seconded the moLion and it was carried unanimously.
(Cont racL atLached)

Ms. Brown reviewed t,he Publ ic Library SIatisuical Report
urhich will be subrnitted to f he Stale LibrarY Lo deLermine SLaLe
Aid for 1990.

Mr. Gladstone made a mof,ion to accepL Lhe SLaLisLical Report
as presenLed. Mrs. SLrauss seconded the motion and it was passed
unanimously.

14s. Brown presented the 1989 Annual Report Lo Lhe Board for
theIr revlew. CopIes wiII be sent to the Mayor and Townshlp
Council. AddiLional copies wilI be made available Lo the publ ic.

It y,/as agreed thaL Lhe Finance CommiLtee, the AccounLant and
Lhe D i rector woul d meet Lo ref i ne the i ncome caLegor i es.

Mr. Kupferer made a moLion to accepL the Annual ReporL for
1989 as presented. Mrs. St rauss seconded t,he mot i on and i t was
pas sed unan i mous 1 y .

CITIZENIS HEARI]'JG:

Mrs. Frances Wi I I iarns suggested thaL Lhe heaL be turned down
i n Lhe meet i ng room. It was expl a i ned tha! !he I ack of
ventilation caused the room Lo be so warm. Peter Greene said thaL
he noticed thaL the magazines are always in a jumble now that they
have been moved upsta i rs. The D i recLor expl a i ned that the staff
is aLLempLing to work ouL Lhe system. In response Lo both Mrs.
Williams and 14r. Greeners dismay over the use of the downst-airs
section for the nutriLional program, l4s. Brown explained Ihat
the Library wanLs Lo assisf the Township in any way that they can
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Lo focus on the Library as a cornmunity center. Perhaps someday an
expansion of the doulnstairs area will become a reality.

Mr. Gladstone made a motlon Lo adJourn the publ lc portlon of
the meet ing aL 9i35 P. M. Mr. Soloway seconded the mot lon,
and i t was carr i ed unan imous I y.

An ExecuLive Sesslon was held concerning the Di recLorrs
eva'l uaL i on f o rm and pe rsonne I mat te rs .

Respectful ly submitted.

'r/

Board of Trustees
Sand ra G. Sess I ng
Sec reta ry



ANNOUNCEMENT OF AWARD OF
PER N. .J. S.

PROFESS IONAL SERVI CES COI.JTRACT
40:A-11-1 ET. SEQ.

THE BOARD OF TRUSTEES of the West Orange Free Publ lc Library
announce that Manheim, Kosson t l'lovlck, C. P. A.rs, Wil I iam F.
Cuozzi, Jr., Counselor aL Law, and Sarnuel Klein t Company,
Auditors have been appointed to furnish professional services in
managernent and d I scha rge dut i es pe rta I n i ng to the Budg elarY 'Flnanclal, AdminlstraLlve, and Legal requl rements of the West
Orange Free Publ lc Llbrary; aL the agreed fees; by Board
Resolution as fol Iows:

WHEREAS, The Local Publ Ic ConLracts Laur (N. .J. S. 40:-11-1
eL. seq.) requl res that Resolution auLhorlzlng Lhe award of
contracts for professlonal servlces wlthout competlLive bids musL
be publ lcly advertised:

TTWHEREAS, there ex ist.s the need
prof ess lona I se rv lces ln managernenl
perta i n I ng to the Budgetary, F I nanc i
requ i rements of the West Orange Free

f or Lhe pe rf orrnance of
and d i scharge of dut I es
al , Adrn i n i st rat I ve, and Lega I

Publ ic Ll brary, and

by Lhe Board of
as fol I ows !

autho rl zed and
Kosson t Novick,
Law, and Samue I

aforesa id

NOW THEREFORE, BE IT UNANIMOUSLY RESOLVED,
Trustees of the West 0range Free Publ ic Library

1 ) The Pres I dent and SecreLary are he reby
dlrected to execute the agreemeni wlth Manhelm,
C. P. A.rs, WI'l llam F. Cuozzi, Jr,, Counselor aL
Kl e I n 6 Company, Aud I tors for pe rformance of the
services.

2) The conLract is awarded without compeLltive biddlng for
professlonal services under Lhe provisions of the aforesaid Local
Publ ic Conlracts Law. rf

ec reta ry

DaLe t leilTp



DIRECTOR'S REPORT

JANUARY 24, 1g9o

1. I{e had a most successful receptlon on December 20. In
addltlon to staff and the Board, three members of the
Townshlp Councll and the Mayor attended.

2. The Senlor Nutrltlon Progran started on January 10. The
kltchen has been lnstalled, the contract slgned, and the
program ls operatlng wltb no maJor dllflcultles.

3. All asbestos has been removedr relnsulatlon has been
completed, and the new llghtlng completed.

4. I{e hosted a receptlon for the ltbrarlans ln the West
Orange schools. The turnout was great and we are plannlng to
meet togetber 2 or 3 tlmes a year to dlscuss comnon lssues.

5. We have completed the annual report and statlstlcs for
the State Llbrary.



WEST ORANGE IREE PUBLIC TIBRARY

BUDGET REPORT
NONTH OF DECENBER. I 989

LIBRARY BOARD NEETING OF JANUARY 24.1990

RECOfiHENDEO
ADOPTED PAID T1ONTH

BUDCET Of
1989 DEC.. l9B9

ACCUIlULAIED
BUD6ET

EXPENDITURES
t2

iIONTHS ENDED
t2/31 tBg

I.SIEXPE]IDED
BUDGET

BALA}ICE ON

l2/31ttr)

BILLS/
ACCOUNTS

PAYABLE AT
t2t5t /89

PFESENTED
FOR PAYTENT

AT IHIS
TlEETIN6

BUDGET
BATANCE
12t31 tBg

SALARIES & V/AGES
PERSONNEL COSTS:

ENPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY

PUBLICE ENPLOY. RETIREI1ENT SYS.
UNEI1PLOYHENT INS.
\UORKERS COI1PENSATION INS
SUNDAY OPENINGS

CONTRACTUAL SERVICES:

BINDING

SEHINARS & WORKSHOPS

CONMUNITY SERVICES
TRANSPORTATION
AUDIT
NGNT. & PROTESSIONAT SVCS.
LE6AL SERVICES

CONIRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVIC€S
NAIIIT. NAIN-UTILITIES .
OFFICE EOUIPNENT REPAIR
HAINT.MAIN-T1AINT, & REPAIR
RINTAL-TORY CORNER

JANITORIAL SUPPLIES

I1ATERIALS & SUPPIIES:
BOOKS

SUPPLIES+IBRARY
PERIODICALS, SERIALS &

NEWSPAPERS
AUDI O/VtSUAL hATERIAtS
NICROFILIl & NICROFICHE

PHOTOCOPY

I1ISC. EXPENSES:

INSURANCE-OTHER
TILEPHONE
POSTAGE
ADNINI STRATIVE EXPENSE

PLANNIN6

PERNANENT PROPERTY:

FURNITURE & FIXTI.'RES

TTLEPHONE EOI,,IPNENT

TELEFAX EOUIPNENI
AUTfiATION EOUPTGNT
OFFICE EOIJIPNENT
}lAINTENANCE EOIJIPNENT

AUDIO VISUAL EOTIPNENT

U6HTlN6
VIDEO RENTAL
VEHICLE PURCHASE

TOTAL

SOURCE OF FUNDS:

TO//NSHIP OF WEST ORANGE

RESERVE TOR VEHICLE PURCHASE

ACCUTflJLATED REVENUE FUND-I 988
ANTICIPATED FINTS-REVENUE I 989
ANTICIPATED STATE AID-I 989

i 6 t 8.000

60.000
47,O00
41.000

9.500
5.000

t0,500

1,000
t,500
1.500

500
I,650

t 7.600
4,000

8,000
2,300

40,000
500

t 2,000
540

5,500

90.941
t 6,500

15.000
2.OOO
9,000
9,000

'l t.000
5.500
2.500
1.000

5.500
7.000
2,500
5.500
1,400

500
I.000
8.000
2.000

t0,000

146.9 t 0.95

6,273.44
5,539.16

33s.95

907.34

233 50
464.52

5.50

1.467.00
276.OO

434.90
t 54.54

2.?4l.ts

575.00

t 9.48

8,060.42
t.905.08

15t.25
243.34

2s0.26

77r .00
38r.36
407,95

is97,3s4.57

63.249.37
45.802 B0
55.9 t 8.96

4.729,91
6.458.00
9,518.44

0.00
t,687.71

a71.22
309.55

0.00
I 6, I 37.00
3.459.50

4.307.76
2. il 8.08

58.512.15
0.00

7.465.09
540.00

3.127.24

83.454.06
t7.07I.9t

9.946.42
665.90

2.675. r B

7.924.51

8.625.00
5.15s.80
2.17A,71

69t.lB
0.00

3,948.45
t 0,t54.t9

0.00
5,48t.00

562.50
456.20
1E5.66

0.00
2,069 80
8,595.00

G.249.37)
t,il 7.20
5.08 t .04
4,770.09

(l,4s8.00)
78t.56

t.000.00
087,7r)
624.78
I 90.65

1,650.00
1,463.00

560.50

3.692,24
t6t.92

1.687,47
500.00

4.554.91
000

372.76

7.446.94
(s7I.9t)

5.053. t B

t .354. I O

6.324.62
t,075.49

2.37?.OO
344.20
321.29
5OB 82

0.00

t.sst.57
(3,t54.t9)
2,500.00

t9.00
1.057 50

43.80
I I 4.34

8,000.00
(89.80)

1,607,00

382.80

222.45

2 r 0.99
25.55

1.6s0.00
1,465,00

256,25
298.59

2,711.78

56.t 5

45.24

6.755.85
560.57

4.023.67

1.226.52

u62 57
12.40

4.922.10
15,75

iB.B5B.0 t

(3,632.17)
t,t r 7 20
s.oBt 04
4.770.09

(l.458.00)
78 r .56

777.s5
087.7r)
A17.79
I 67.1 0

0.00
0,00

560.50

5,455,99
(t t6.67)

(l,023.91)
500.00

4.476.74
0,00

329.52

75 r .09
(t,t 52.48)

| .029.5 I
t.554.10
6,324 82
(r 5r .05)

2.377,OO
( I 6.37)
500.89
308 82

0.00

| ,551 .57
(3,t 54, t 9)
2.500 00

19.00
I .057.50

45 E0
8t4 54

J.077.90
( t05.s5)

1.607.00

t20.645.45 $l l,;807.42

I 85.66

t54.07
8.39J,00

ir.0et,23t t85.259.80 I r.010.864.98 i80.566.02
.aar.aaa-

t 37.005 .6 r i 43.362 .4 I

t900,o00
10.000

8 r .645
50.000
49,588

It,o9l,25l
!aaaar a ra ra r ra rar
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LE

E
I.05

t.462.95
545.00

t0.000.00
49J88.00

0.00

5558.10

$4,015.{5
6550

t5 t.60

$50,000.00

t0,000,00
149,38S

.00

t,650.00

$5,1 18.14

1,94656
l,6l4,s

36.00
0.00
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WEST ORAI\reE FREE zuBLIC LIBRARY

DECEMBBER ]-989 BILLS PRESH\IED FOR PAYMH{T ON

JAI.trUARY 24, 1990

3.

\DUCHER
NUMBER BIJDGET ALI.OCATION

Telephone
Service Contracts
Utilities
Telephone
Salaries - W/H Tax
Salaries-Etnp. Soc.Sec.
Elnployer Soc. Sec.
Salaries-NJ W/T
Salaries
Salaries-Union D:es
Salaries-Brp. Savings
Salaries

Checks are Dated
Decennber 22, 1989

AI\OUNT

s2,847.69
1,781.65
1,781.63

207.86
L95.02

27.r0
1, 650 .00

195 .02

389 .57
292.80

45BB
4589
4590
4591
4592

I

4593
4594
4595
4596
4597
4598
4599
4600
4601-
4602

It

4603
4604

PAYEE

N.J. Bell 9.
Ntynex Paging Co. 11.
PSE&GCo. B.
AT & T 9.
Midlantic Natrl Bank 1.

il ri " 1.
rr tr " 27.

State of N.J. -GIT 1.
W.O. Prlblic Librarlr-Unerpl. Sav. a/c 1.
Intrl Union of Operating frrgineers 1.
W.O. I\4unicipal Etrp. FCIJ 1.
Ttavel-ers Ins. Co. 1.
Void
Void
Void
TWp. of W.O. Hospitalization
N.J. Etrploynent Security Agency

PERS 20284

P/R L2/8 *8447-8485 (3e)
P/R L2122 #8486-8s24 (39)

Srb-Total

ADD: Checks #4529-4587 Issued at

LESS: Ctreck #4572
#4578
#4602

Hospitalization
Unerployrnent Ins.
Transfers
Salaries
Sal-aries
Salaries-Net

II

Decenber 20, 1989

Lost Book
Accounts Payable
Transfer

26.
28.
29.

1.
1.
1.
1.

374.06
24.40
38. 11
7.30

6,4r0.97
L,O27.56

6T.L9
230.00
426.00

1,014 .00

4 ,BLB.29

402.88
3, 184 .08

L85.77
L5,872.38
16, l_61-.38

$ 50,238.37

86,429 .55

( 1, 872.12)
84,557 .43

682.37

s_-gl 239-_gq

28.
28.
29.

ADD: Petty Cash Checks #1876-1884
Decrease h Ccnnnrnity Senrices

Total Fer B:dget Relrcrt Decqrber 1989

PAY}4HVI RECO4MENDD BY:

//,*P"- Orr*6
PAYMENT APPROVED BY:

Prepared Without Audit.

}4ANFIEIM, KOSSON & I.Xf,VICK



4.

\DUCHER

IIEST ORANGE FREE PUBLIC LIBRARY

PETTY CASH OCIOBER, I\OVEI\4BER, DECEIVTBER 1989

PRESEI'IIED FOR PA]f]4ENII ON JAI{UARY 24 1990

BJDGET ALI,OCATION AT,IOUNI

ro/4
to/25
ro/25
LI/t
L7/1_
tt/g
L2/3
L2/L9
t2/L9

#t876
LB77
1B7B
1.879
1880
18B1
1882
1BB3
1884

Services

Senrices

Senrices

Congdon Lurnber
Void
Shj-r1ey Itkin
Dennis Stone
W.O. lst Aid Squad
Leagn:e of Wcmen Voters
Party Store
Cookie Cupboard
Cash

6. Maintenance - Main 76.00

30.50
65.00
10.00
45 .00
39.37
73.70
50.00

s 389.57

10. Comnrnity
4. Supplies

10. Conn:nity
2. Books

10. Conrn:nity
4. Supplies
2. Books

PAYI\4ENII APPROVD HI:

f:epared Without Audit.

MANHEII{, KOSSON & I\OVICK



hJEST OMNGE FREE zuBLIC LIBRARY

DECEI\,IBER ]-989 BILLS PRESHVIED FOR PAYI4ENII ON
JANUART 24, 1990

5.

4605
4606

tl

I

4607
4608
4609

lt

tl

\DUCHER
NI.]I,IBER PAYM

W.O. l,Iunicipal Erp. fCU
Midlantic Natr]- Bank

II[

IIil

Void
W.O. Itunicipal- Erp. fCU
Midl-antic Natr1 Bank

llltil

llIlt

46L0 State of NJ - cIT
4611, W.O. Librarlr Unenploynent Ins.
46L2 Void
46L3 Intrl Union of Operating Engrs.
46L4 PERS 20284
4615 "
46L6 Travelers Ins.
4617 T\rvp. of W.O.-HospitaUzation
46LB W.O. Library Unenp. Ins.
46L9 A. Aborn D<terminating
4620 Aqne Electric Supply Co., Inc.
462L Asne Rubber Starql Works
4622 Anerican Bindery-East
4623A Autcrnatic Data Processing of

kinceton

46238 " .

4624 Baker'& Taylor Co.

BUDGET AII.OCATION

Sal-arj-es-Erp. Savings
Salaries-lrl/H Tax
Salaries-Enp. Soc. Sec.
Erployer Soc. Sec.

Salaries-frrp. Savings
Salaries-W /H Tax
Salaries-Erp. Soc. Sec.
Etrployers Soc. Sec.
Salaries - NJ W/T
Salaries

Sa.l-aries-Union D:es
Salaries
Salaries
Salaries
Hospitalization
Sa.l-aries
Se:rrice Contracts
Maintenance-Main
Supplies
Bindilg

Service Contracts-P/R

tttt::

[[I

illtlt

Books

:,

I

Books
lt

Lighthg
Supplies
Eboks

il

Service Contracts
Ill

SuppJ-ies

Checks are Dated
Januarv 24, 1990

A},OUNT

$2,795 .52
1, 806.52
1,806.54

2,727.06
L,724.L9
L,724.20

1.
1.
1_.

27.

1.
1.
1_.

27.
1.
1.

1.
1.
1.
1.

26.
1.

11.
6.
4.
3.

11.
11.
1_l_.

11.
11.
2.
2.
2.
2.
2.
2.
2.

t7.
4.
2.
2.

11.
11.
4.

106.95
83.34
95 .00
95 .00

98.96
23.55
t2.40
13 .73
20.45

2,5r3.99
38.11

426.00

6,408.58

4 11.00

6,L75.45
1, 011.03

837 .00

276.93
2,597 .78

L47.73
l-, 014 .00
4,72L.37

5L9.25
24.00
56. 13
11 .00

222.45

298.59

802.63

5, 615.48
1,594.10

3l-3.40

L90.29

190.00
r0.44

3 , 328 .00
4,023.67

49.07
1, 463.00

135 .99
159.68

38 .75
7s .00

169.09
18 .95

2,552.L0
167.45
19 1 .40

71.01
71.51
50.00
42.37
63.70

l-99.98
75 .31

zLL.2L
206.L4
709.99

5,556.73
58.75

4625

4626
4627
4628

4629A
B

4630
463L

4632
4633
4634
4635
4636
4637
4638
4839
4640

Baker & Taylor

Blocnrfield Electrical Suppl-y
Brodart Co.
l4arshall Cavendi-sh

Control hrilding Senzices

Dr Pont Graptr-ic Arts
E. Scott Gaipa El-ectrical

Contractors
Infornation Access Co.
J. L. Harrrett Co.
Manheim, I(osson & Novick
Void
Metropolitan Plant E<change
New Jersey Anerican Water Co.
'N.J. Lanaryrerrs Diary & Manual
New Jersey Library Assoc.
Petty Cash - Safe

17. Lighting
19 . Magazines-Newspapers
4. Supplies

23. Managenent Senrices

10. Ccrnrnrnity Services
B. Util-ities
2. Books

10. Cqnrunity Senrices
4. Supplies

12. Transportation
13. Postage
28. Video Tapes
28. I-ost Book
4. Supplies
B. Utilities
B. ,
2. Books

26. Hospitalization

464L
4642A

4643
4644

kescription Center
PSE&G

Ror:rke Rrblishing Grcup
F)rank H. Scht,rartz



4648A
B
C
D
E
F
G

\DI.rcHER
NUMBER

4645
4646
4647

4649

125.13
125.13
125.13
125.13
242.OO
242.00
242.00
34 1.36
21.2L

tL,B07 .42
1, 650 .00

426.OO
4 ,602.O4
1, 806 .54

411_.00
4,45L.25
1,724.20
1,011_.03

837 .00
276.93

2,597.78
L47.73

1, 014 .00
4,72r.37

519.25
20.45

Lo:raile Schwartz
Sorbus
Valente r s Harrdware, Inc.

)(ercx Corporation
Ill

ll It

Ill

Ill

II

trI

N.J. Be]-l

Sub-Total

ADD: Accor:nts Payable at Decqrber

WEST ORANGE FRM PUBLIC LIBRARY

DECEMBER 1989 BILLS PRESEITIED FOR PAYMENII ON

JAI.TUARY 24, 1990

PAYffi BUDGET ALI,OCATION

26. Hospitalj-zation
11. Service Contracts
18. Janitorial Supplies
18. r fr

25. Photocopy
25. 'r

25. ,
25. ,
25. ,
25. r'

25. ,
9. Telephone
oil

Checks are Dated
Januarfr 24, 1990

AI'DUNT

5.29
37.95

6.

191.40
42.25

43.24

1,226.52

362.57

$ 48, Lt2.76

( 24 ,566.57 )

$ 37,003.61

31,
1.

16.

1.
1.

27.
1.
1.

27.
l-.
1.
1. ,
lltI.
1. ,
1. ,
1. .
ailI.

28. Lost Books

1989
Salaries tt:r:.r l2/3I/89
Audit

Salaries
Salaries
Etrployer Soc. Sec.
Salaries

I

Elrqrloyer Soc. Sec.
Salaries

I

LESS: Check #4605
4606

4608
4609

4610
46LL
46t3
46L4
4615
46L6
46L7
4618
4540

Total Accounts pavaUte oecenfer tg89

PAY},IET{I REOOI4MENDED BY: PAYI,IEDII APPROVED BY:

kepared Without Audit.

MANIIEIIYI, KOSSON & I\XCVICK

{z: t/.tc



Vi ESI ORANCE FREE PUBLIC LIBRARY

I99O BUDGEI AS COT1PARED TO I9B9 ACTUAL EXPENSES

!IBRARY BOARD T1EEIIN6 JANUARY 24,I 990

t 989
ACTUAL

EXPENSES

INCREASE
(DECREASE)

t990 1990 BUDGEI
PRCPO6EO OVER 1989
BUDGET EXPENSES

SATARIES & WAGES
PERSONNEL COSTS:

ENPLOYEE HEATTH
BENEIIT PLAN

SOCIAL SECURITY

PUBLICE ENPLOY. RETIREI1ENT SY9.
UNENPLOYNENT INS.
WORKERS CONPENSAT]ON INS
SUNDAY OPENINGS

CONTRACTUAL SERVICES:
BINDING

SENINARS & WORKSHOPS

COIlI1UNITY SERVICES

TRANSPORTAIlON
AUDIT
NGNT. & PROFESSIONAL SVCS.
LEGAL SERVICES

CONTRACTUAL I1AINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES

NAINT. NAIN-UTILITITS
NAINT.HAIN-NAINT. & REPAIR
OFFICE EOTJIPNENT REPAIR
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIESI
BOOKS
SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NEwSPAPERS
AUDIO/VISUAL NAIERIALS
mrcR0FtLrl & tltcRoFlcHE
PHOTOCOPY

115C, TXPENSES:

INSURANCE-OTHER
TELEPHONE

POSTAGE

ADNINISTRATIVE EXPENSE

PLANNINO

PERI1ANENT PROPERTY:

FURNITURE & TIXTLRES

TILEPHONE & EOUPrcNT
AUTfiATION EOI'JIPIINT
OFFICE EOI,IPHENT
I,IAINTENANCE EOUIPNENI
AUDIO VISUAL EOI'IPNENT
LI6HTIN6
VIDEO RENTAT

CONVERSI ON TO BI OLIOGRAPHIC

VIHICLE PURCHASE

TOTAL ACTUAL EXPENSES. I9B9

TOTAL PROPOSED Bt.DOET.I 990

TOTAL INCREASE S I99O BUDGET

OVER I9O9 EXPENUTTNEg

1609.t6t .99

65.632.t 7
45.082 BO

55.9 r0.96
4.729.91
6.458.00
9.st 8.44

222.45
t.687.7t
t .082.2 I

352 90
1.650.00

| 7.600.00
5.439.50

4.564.0t
2.416.67

4 I .023.9 I
7.521.22

540.00
5.170.48

90.209.91
17.632,44

13.970.49
665.90

2.675.1B
9.t5t.05

8.625.00
5.5 t 0.57
2.l9l.ll

69l.lB

5.948.45
t0.15{.t9
5,481 .00

562.50
456 20
t85.66

4.922.1O
2.103.53

8.595.00

{665.973.00

77.600.00
5t.2S0,00
44.700.00
I0.t00.00
5.500.00

I 1,250.00

I.000.00
2.500.00
2.000.00

750.00
2.000.00

t 8.660.00
7.000.00

9.000.00
2.400.00

44.000.00
14.000.00

750.00
540.00

4.000.00

97.000.00
t 7.500.00

15.000.00
5.000 00
9.000.00
9.500.00

t 4,000.00
5.500.00
5.500.00

l56,Bt t Ot

15.967.85
5,547.20
B,7Bt 04
5,370 09
(938.00)

|,75t 56

777.55
812.29
9t7.79
417,t 0
3s0.00

t,060.00
3,56050

4.455.99
il6 67)

2,976,O9
6.478.78'750,00

o00
829.52

6,790.09
( r 32.48)

| .029 .5 t
2.334.10
6.324.82

348.97

5.377.00
( I 8.57)

r.308.89
(69r .r B)

0.00

6,05t .57
(9,754.19)

(4Bt .00)
1,657 50

545,80
2,8t454
5,077.90

( r 03.55)
45,000 00
(8,595.00)

t 0,000.00
400.00

5.000.00
2.000 00
Lo00,00
5.000.00

10.000.00
2.000.00

45,000.00

i t.047.868.59

$ 1.227.553.00

I t 79,484.41



WEST ORANGE FREE PUBLIC LIBRARY

BUDCET REPORT - I1ONTH OT DECENBER I9B9
LIBRARY BOARD NEETINo OF JANUARY 24.t 990

t 989
ACTUAL

EXPENSES
BY LIBRAR.f

I 989
APPROVEO

BUD6ET

EXHIBIT A

UNEXPENDED OR
(OVER-ENCU]IBEREO)

BALANCES AS
CqIPAPf,D WIIH
I9O9 APPROVED

BUDGET

l9B7 l9BB
ACTUAL ACTUAL

EXPENSES EXPENSES
BY LIBRARY BY TIBRARY

SALARIES & rr/AGES

CONTRACTUAL SERVICfS:
BINDIN6

CONNUNITY SERVICES
TRANSPORTATION
SEIIINARS & WORKSHOPS
AUDIT
MGNI. & PROFESSIONAL SVCS.
LTGAL & PROFESSIONAL TEES

CONTRACTUAL I1AINI,
AND REPAIRS:
NAIN LIBRARY-UTITITIES
OFFI CE EAUI PNENT REPAIR

TlAIN LIBRARY-NAINT.
TORY CORNER-RENTAL
SERVICES CONTRACTS
PAYROLL SERVICES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES

NICROFILIl
VIDEO TAPES

PERIODICALS. SERIALS &
Nnii SPAPERS

AUDI O/VI SUAL-tlATTRI AtS
NI SCELLANEOUS OTI.ER EXPENSE :

INSURANCE

TELEPHONE

POSTAOE
PLANNING

ADMI NISTRATIVE EXPENSE
EMPLOYEE HEALIH &
BENEFIT PLAN

EOUIPIlENT:
FURNITURE & TIXTURES)
TELEPHONE EOTJIPNENT)

TELEFAX EOUIPT1ENT

AUTOI1ATION EOUI PIINT)
OIFICE EOIJIPNENT)

NAINTENANCE EOT,,I PNENT

AUDI O-VI SUAL EOJIPT1ENT

IIGHTINO
VTHICLE PURCHASE

STAIUTORY EXPENDITURES:

SOCIAL SECURITY

PUBLIC EIlPLOYEES

RETIRET1ENT SYSTEN
UNENPLOYNENT INS.
JANITORIAL SUPPLIES

SUNDAY OPENINGS

\,VORKERS COI1P. INS,
PHOTOCOPY

TOTAL ACTUAL EXPENSES-I 987

TOTAL ACTUAL EXPE}ISES.I 988

TOTAL ACTUAT EXPE}ISES-I 989

TOTAL APPROVED BUD6ET.I 989

NET UNEXPENDED BUDGET

NET UNEXPENDED EUDGET

DALANCES - I9O9

f 495.829,02

52 t .70
| .499.57

208.60
57I65

15.996.00
6.595.25

58,t5t,42

6.424.85
540.00

4.7t r.t5
t,064.6 t

67,447.A9
I 5.760.88

t ,703.00
20t.35

9.326.62
| ,026.6 r

t 4.398. r O

5,020.25
5.209.65
t.564.86

5r.2r0.50

1534.402.50

909 50
272.41
2A265
950,95

3.300,00
l8.l68.00
5.267.00

38.700.4 r

975.25
14.475.27

540.00
7. t 75.54
2,097.16

09.215.00
15.9s9 .29
0.342 BB
1.854.81

I I .232.80
770.37

t t.577 09
4.563 85
2.928.05

4.695.54

38.267.59

t 5. t 55.05
29.81

6 r 7.90
5.645 85

913.99

1609.r6r.e9

222 45
| ,082.2 t

552.9D
I .687.7 I
t,650 00

17.600 00
5.459.50

4t.025.9 t

7,5.21.22
540.00

4.564 Dt
2.416.67

90.209.9t
17.632.4A
2.675 . r I
2. r 05.53

t 5.970.49
665.90

8.625.00
5.5r 8.57
2.r9r,t I

691 .t B

65.652.t 7

5,948.45
t0.r54.t9

5.481.00
562.50
456.20
I85.66

4.922.1O
8.395.00

45.882.80

55.9r 8.96
4.729.91
5, r 70.48
9,5t I 44
6,458.00
9,r5t.05

i 6l8.000.00

t.000.00
1.500.00

500.00
1.500.00
1.650.00

17.600.00
4.000.00

40.000,00
500.00

t2.000.00
540.00

8.000 00
2,500.00

90.94t.00
t 6.500.00
9.000.00
2.000.00

r 5.000.00
2.000.00

I1.000.00
5.500.00
2.s00.00

1.000.o0

60.000.o0

5.500 00
7.000.00
2.500.00
5.500.00
1.400.00

500.00
I.000.00
8.000.00

10.000.00

47.000.00

4t.000.00
9.500.00
5.500.00

10,300.00
5.000 00
9.000.00

lE.E38.ot

777.55
417.79
t67.t 0

(r87.7r)
000
0,00

560.50

(I,025.9t)
500.00

4.478.78
0.00

3,435.99
(t r6.67)

73r .09
(l,132.48)
6.t24.82

( r 05.s5)

1,029.5r
t,334.t 0

2,377.OO
ilB 57)
308.89

000
308.82

(3,632.t 7)

I,55r .57
(3. r 54,r 9)
2,500.00

t 9.00
t,057 50

43.80
B 14.34

3,077.90
|,607.00

l.t 17.20

5,08t .04
4.770.09

32952
78t 56

(|.458 00)
(l5t,03)

t,975.00
79.95

7 t0.00

55.985.85

J4.05s.04
5.269.t2
2.555, r 0
9.450.02
5,072,00
4.526,0r

40.59s.20

5s,922.79
4.A47.37
5.325.29

t0.056.46
5.005.00
8.061.t6

i B r 0,650.55
a-a...aaaa.a-aa

i 94s.0s5.s8

I I .047.868.59

$r,09r.2Jr.00
r i ar aa r a- a.a....a

145,J62.4t



EXHIBIT B

WEST ORANGE FREE PUBLIC LIBRARY

STATEMENT OF FUND BALANCES

DECEMBER 51, 1989

Balance Per
Statements
of Receipts
at 12/31/89

$ 45,362.41
5,tl8.t4 ($ 5,118.14)
1,946.56 ( 1,946.56t

345.O0
1,918.10 ( 1,918.10)

-0-
54,3O4.76 -0-
37 ,003.61

!:31s199:lZ

To Transfer
as Presented To Transfer 1989 Budget Balance Funds
to Library 1989 Receipts Fund to After
Board Meeting to Accumulated Accumulated Resolution
___!/?!129.___ ___Revenues Revenues

1989 Book Sales E Excess Property Fund 1,614.55 ( I ,614.55t

1 989 Budget Fund
1989 Fines E Receipts
1989 Lost Book Fund

I 989 Petty Cash & Change Fund
Accounts Payable I 2/31 /88
Accumulated Revenue Fund

Add: Accounts Payable 1 2/31 /89

Ie-!e-l-!c!qe

I9_IBA!!tEE_84!4!q E _9.t_ _!?t2!/99

( 43,362.4i) -0-
-0-
-0-
-0-
545.00
-0-

10,597 .35 43.362.41 53,959.76

l. Budget Balance to Accumulated Revenue $ 45,362.41

!c!:fs!el
2. Add: 1 989

Unallocated Fines E Receipts $ 5,1 18. 14
Lost Book Fund 1,946.56
Book Sales & Excess Property Fund 1,614.55
Accounts Payable I 2/31 /88 I ,918. I 0 10,597 .35

54 ,304 .7 6
57,005.61

!-2L199:22

53 .959 .7 6

-0-

$ 55,959.76

IqI4l-AqqUU!!4IEq-BEyE!UE9-IE4!9IEEE ED- 
=!? 

l2l 192

4qguu!r4IE9_EEyE!UE_94!4!9E _LBgy _!?/21-t99.

19 14 !_ 4q qqUU!4IEq_ BEy E!qE9_ !? LL\ t92



EXHIBIT C

!E!I_qE4I9E_tBEE_!! q!rg_!r9E4EI

COMPARATIVE BALANCE SHEET

q EqEIqEE-I-!-r-19 9 9:19 99:19 9Z

ASSETS

December 51 ,
1 989

Qeser!er-11:
1 988

December 51,
1 987

q49E

Regular Checklng Account
Investment Account
Savings Accounts
Community Relations Checking Account
Petty Cash Checking Account
Petty Cash Fund - Safe
Change Fund - Desk

TOTAL CASH AND ASSETS

Accounts Payable

Rese rve f o r:
Petty Cash and Change Funds

]9]4I-IIA9I!IIIEq-4!9-EE!EBYE!

I9I4!_!I49ItIIIE!g_EEqEEyE9_A!q
ACCUMULATED REVENUES

!r49r!rrrE!g_BE!EByg!_4rq_4qq9uu!4rEq_EEyE!qqq

$ 57,004

$ 905
78.203
9,600
2,025

290
250

35

$ I,515
1 26 ,225

1O ,37 4
I,914

215
250

35

$140,526

$ 58,325

360

58,685

--91g91.2

$1 40 ,526

$ 2,915
7 3 ,347

9,264
1 ,085

190
250

35

$ 9l ,fo8

345

37 ,349

__21!922

$ 91 ,508

$ 87 ,084

$ 17,150

560

17,490

69,594

$ 87 ,084

4qq!uu!4rEq_EEyE!gE9_!EIE_tErI_q.I



WEST ORANGE FREE PUBLIC LIBRARY

99U84!4IIyE_914IEUE!]_qE_AqqqUq!4rEp_BEyE!qE!
FOR THE YEARS ENDED DECEMBER 51, 1989-I988

9cscr!cr-lL-1999

EI!I9II-q

December 51, 1988

$ 69,594

4qqUUq!4IEa-BE!E!!E9i

Balance, Janua ry 1 . 1 989-l 988

(Decreases) Increased to
Accumulated Revenues:

Trans fer to Budget Fund. Per Resolu t lon

BALANCE

4qqIIIq!9_Iq_499UUq!4IE9_EEyE!!E!

I 989-88 F lnes & Receipts
1989-88 Lost Book Funds
1989-88 Book SaIes E Excess

Property Fund
1 988 Accounts Payable

1989-88 State Aid Recelved
1989-88 Balance of Budget Fund

49qqUq!4IEq-EEyq!UE9:9E9EIEEE-11,.
L9 9 9 : 99 - lE E-E-{E !B- !I. -q

$ 8l,845

( 8l,845)

-0-

$ 5,118
1t947

1 ,614
1,918 10,597

4 9, 588
43,362

$ 55.959

1989 State Aid Transferred to Budget ( 49,5881 43t362

$ 15,859
2,576

1,404

49,588
1 2 ,636

( 69 ,594 I

-0-

19,819

62,024

!:9!r911



TI

RESOLVED:

That the 1989 West Orange Free PubIic
of $1,047,868.59 to cover the actual 1

shall be covered by the 1989 budget as
of !9991909, plus the appropriations of

Amount Transferred to 1989 Budget Fund:

1. Accumulated Revenue 1/1/89

T rans fe r made !?/?9.192

2. I 989 F ines E Receipts Used in I 989
3. 1989 N.J. State Aid Used in 1989
4. Received for Vehlcle Purchase

(Less) Unexpended 1989 Budged 12/31/89

Ne!-4pprep rre!!e!-ire!-1qq9-Ec!se!-Icl9
f rom Accumu Ia ted Revenue

RESOLVED:

The following 1989 funds to be transferred to
Accumu la ted Revenues :

Library Budget be modified to the total amount
989 encumbrances/expenditures. Such modification
granted by the Town of West Orange in the amount
S147,868.59 accumulated revenue as foLlows:

81,845.00

50 ,000 .00
49,588.00
I 0,000.00

$ 191,2f 1.00

( 4r,362.41'

!:-11L999:22

Note:

1. 1989 Fines E Receipts Fund
2 . 1 989 Los t Book Fu nd
t. 1989 Book SaIes & Excess Property Sold Fund
4. St6te Aid Fund-1989
5. Balance of Budget Fund- I 989
6. I988 Accounts Payable

TotaI Funds to be Transferred to
4s s crcleleq-Ee ve !c e =\? /1! /99

9c9se!

1. From Town of West Orange
2. From Accumulated Revenue - 1 /1 /89
3. From Flnes E Reserves - 1989
4. From State Aid - 1989
5. Reserve for Vehicle Purchase

Ielel-qcqse!

( Less ) Unexpended

!e!-Ue4r!-req-qc.qeei:4slsel-Etpelgec

Transfer From:

Accumulated Revenue
Fines
State Aid
Veh ic le Pu rchase

( Less) Unexpended

!cl-Irelcier-4pprsPr!e!re!

1 989

$ 900,000
8l , 841
50,000
49,588
1 0,000

1 ,091 ,231

( 43.3621

$1,047,869

$ 81 ,841
50,000
49,588
l 0, oo0

191,231
( 43,3621

9:-11Z:999

$ 5,118
1,947
1 ,614
-0-

43,362
I,918

9:::22r222

1 988

850.000
69 ,594
34 ,91 3

5, 185

9r1.690

1 2 ,6561

!::212r921

$ 69,594
34 ,91 3

3 ,183

I 07,690
( 1 2,636\

!-::92E921

A.

B.

Prepa red Without Audit.



AGENDA
VEST ORAI{GE PTIBLIC UBNARY

BOAND OF IRUSIEDS
FEERUARY 2& T99O

1. ROTJ. CALL

2 $,{SI{T{E STATEN|ENT tr{ COIUIPLTANCE WTH THE OPEN PTBLIC IIEETNGS ACT

3 i|n[,rIES OF PRE\rlOtJS iIEETING

{ TEAS.RERB REFORT
A" BILLS PBESENTED FOR PAYI,GNT
B. FI]{ANGIAL STATEN'ENT

A CORRESPONDENCE Alu) GFTS

E BOARD REPC'RTS

7. CTTIZENS I.EAHNGI O{ ACEADA ITEMS C{.Y
( PLEASE STATE NAi,G' Ar{D ADDRES.S )

8 DNECTG'S REPORT
A" CSCII.ATPN AM) PROGRAilIS
B. BI.ILDING AT{D GROI,T{DS
C. DEPARTII'ENT REPORTS
D. OT}ER

E OTD BIJ T{ESS
A" DI.SRI.FTIVE PATROT{ PCLICY
B" OTI.IER

10 tGw BUSnESS
A" LEMRY BROC}II.HE
B. FILM SENES
C. CIIAJ{GE, OF AFRIL iGETINO IROTII 1I21TO 1I9O
D. TORY CGNER . EXTEf{SION OF HOI.RS
E EXECUTIVE SESs|ON
F. OTI#R

11 TGW FRENDS OF TI{E LIBRARY

12 (xTlzENS F|EARTNO ( PTEASE STATE M,irE AND ADDRESS )

13 ADJO'H]S'ENT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETTNG OF FEBRUARY 28,1990

The meetlng was called to order aL 7i45 P. M. by Presldent
Gayle Levy. The fol lowlng members were presenL constltutlng a
quorum: Rubye Al laway, HerberL Gladstone and AlberL Kupferer.
Also presenL were Board Attorney Wllllam Cuozzl, and Library
DirecLor Caren Brown. Irving Soloway, Anita Strauss, John WIllies
and Board Accountant, Stewart Manhelm were absenL.

OPEN PUBLIC MEETINGS'I

In accordance' wiLh Publ ic Law 1975, Chapter 23L, approved
October 2L, L975 and known as Lhe Open Publ ic Meetings Act, proper
noLice of the meeting and all Library Board meeLings of 1990 was
posted and shall remain posted throughout the year on the official
Maln Library Bulletin Boardt wos mailed to the rrStar-Ledger, the
offlcially deslgnated newspaga?t was mailed to the rrWest Orange
Chroniclett, Lhe second newspaper, and was hand-del lvered to the
Townshlp Clerk.

MINUTES:

Mr. Kupferer made a motion to accepL the Minutes of the Board
Meet ing of .January 24, 1990 as presenIed. Mrs. Al I oway seconded
the mot i on and i t was carr i ed unan I mous I y.

TREASURER I S REPORT:

1) Financial StalemenL:

Ms. Brown expressed her appreclation Lo Mr. Manheim for the
new format of the Financtal SLaLement. Revlew was made of the
SLatement as wel I as !he Di recLorrs percentages of expendiLures
and rema i n I ng funds, and revenue compa r I son to 2/ l6 / 90 .

Mr. Gladstone made a moLlon Lo receive and flle Lhe Flnancial
SLatement as presenied. Mr. Gladstone seconded the motion and it
was passed unanlmously.

2) Bills PresenLed for PaymenLi

Mr. Gladstone made a motion Lo accept the Bills PresenLed for
Payment to date. Mr. Kupferer seconded the motion and it was
carried unanimously.

CORRESPONDENCE AND GIFTS:

Correspondence sent and/or received durlng Lhe pasL month:

1) A letter dated 2/6/90 from Lhe Dl recLor to Mayor Splna
thanking him for the appolntmenL to represenL WesL 0range on the



2

Community Servlce Counci I of Lhe Oranges and Maplewood, II I iLeracy
Task Force, of the United Way of Essex and WesL Hudson.

2) A memo daled 2/L,/90 from the Department of Publ lc Works
adv I s I ng of st reet name changes.

3) A note from AniLa Strauss thanking Lhe Board for the plant
sent for her recuPeratlon.

Ms. Brown announced that the Women Club of West Orange had
donated $feq.OO toward the purchase of a compact dlsc cablnet.

DIRECTORIS REPORT:

A new staff manual is in the process of being drafted.
As porL ions are comp'leLed they wi I I be g lven to Lhe Personnel
CommitLee for their review and presenLaLion wlll be made to the
Board for flnal approval.

A film series is planned for the third wednesday of each
month for the sprtng. CommenLary wlll be made by Elsworth Morgan,
fi lm crlLic of the Essex Journal.

Ms. Brown vlstted two adverLlslng classes aL WesL Orange High
School about a logo deslgn for Lhe Library and the various ways
the Iogo would be used by the Library.

The I,,/est Orange and Livlngston Publ ic Libraries are working
to co-sponsor staff workshops focuslng on communlcaLlon skl I Is
lnternally and tn deallng wlLh the publlc. Staff from both
I ibraries wi I I atLending one of two meeLings.

A Book Selecllon Committee has been formed to include more
members of the staff . Thls wllI al'low additlonal input concernlng
dec is lons of adu'l L book purchases.

The Library is scheduled to speak to the Township Councll on
SaLu rday, March 5 concern i ng the 1990 Proposed Budget.

OLD BUS I NESS:

Mr. Kupferer made a motlon to accepL the revlsed DlsrupLive
Behavior Pol lcy as presenLed. Mr. GladsLone seconded Lhe moLlon
and it was carried unanlmouslY.

NEW BUS I NESS:

The draft of the Library brochure was reviewed and dlscussed
by the Board. It was agreed that lt was good and LhaL Lhe
DirecLor should proceed with the prinLing and dlstribution Lo Lhe
publ I c.

Ms. Brown asked that fhe April meeting date be changed as the
NJLA conference will be held during the week of the meeting.



Mr. Gladstone made a motion to change the April meeLlng from
Wednesday, Apr i I 24 Lo Monday, Apr I I 30. Mr. Kupferer seconded
the mol I on and I t was passed unan lmous I y.

Tory Corner hours wlll be expanded one hour a day to 1:00
to 5:00 P. M. The staff member working Lhere has noLed an
increased need for Lhe extra hour.

Mr. Kupferer made a moLion to extend the hours at lhe Tory
Corner Llbrary to 1:00-5:00 P. M. provlslonal ly for Lhe balance of
1990. A report and the Directorrs recommendatlon will be given in
December. Mr. Gl adslone seconded the moL I on and i t was carr i ed
unanimously.

The meet I ng was adiourned at 8:45. An Execut I ve Sess i on
was he l d conce rn I ng personne I .

Respectful I y submltted,

Board of TrusteesSand ra G. Sess i ng
Sec retary



DIRECTOR'S REPORT

FEBRUARY 28, 1990

1. I{e have completed the f lrst draft of the Llbrary brochure(enclosed). The center folded sheet wlll show a map of theLlbrary's maln floor.
2. I{orklng wtth the offtcers of the new staff
have begun work on a new staff manual. As weportlonsr w@ wlll brlng them to the Board for
hope that by the end of the year we wlll have
rnanual.

assoclat I onr w€
complete
approval and
a complete

3. We have planned a fllm
Wednesday of each month.
be commentary by Elsworth
Journal. (Flter enclosed)

serles for the sprlng on the thlrd
In addlt lon to the fllm, there wlll
Morgan, fllm crltlc of the Essex

q. we have produced a promotron for the Homebound servlcervhlch ls belng dlstrlbuted ln the Llbrary, at the Senlorlunch program, ln Degnan and Farrmount House, ln local housescl worshlp, ln nurslng homes, and through the welcome wagon.

5. we wlll be speaklng at west orange Hlgh school on z/zT toadvertlslng classes about the logo they are deslgnlng andvarlous promotlonal proJects they can work on for theLlbrary. on March 13, we are speaklng at pleasantdale schoolfor thelr annual Career Week observance.

6. The Llbrary ls scheduled to speak to the Townshlp councllon saturday, March 3 to defend the lggo budget.Trusiees are
encouraged to attend.

7. we are worklng wtth the Llvtngston publlc Llbrary to co-
sponsor staff workshops that wlll focus on communlcatlon
skllls, lnternally and deallng wlth the publlc. Ilte hope to
have the flrst protram held ln west orange on two consecutlve
days ln May, and plan to have alt staff from both ltbrarles
attendlng on one of the two days. we hope that thls wtll beonly the flrst tn a serles of workshops, co-sponsored andplanned by the two ltbrarles.

8. we have formed a Book selectlon commrttee to extend the
declslons about purchase of adult books to more members of
the staff. The menbers of the Comnlttee are C. Brown,
M.Cushlng, J. Lepore, D. Plnkus, and S. Seldler. I{e hope
that thls wlll add varlety to the selectlon process and
encourage lmput and lnterest ln book select I on from more
members of the staff.



WEST ORANGE FREE PUBLIC LlBRARY

BUDGET REPORT
NONIH OFJANUARY, I99O

LIBRARY BOARD MEETING tr FEBRUARY 20. I99O

PR,OPO6ED

BUO6ET
I 990

EXPENDI TURES

& APPROPR.IATIOf'IS
FROTl

llv90 -2116t90

BUOGET

BALANCE

2l16l9o
SALARIES & WAOES
PERSONNEL COSTS:

EIIPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY
PUBLICE EI1PLOY. RETIRET1ENT SYS.
UNEHPLOYT1ENT INS.
V/ORKERS COI'IPENSATION INS
SUNDAY SALARIES

CONTRACTUAL SERVICES:
AUDIT
ACCOUNTINC SERVICES
LEGAL SERVICES

PAYROLL SERVICES

CONTRACTUAL T1AINT. & REPAIR:
SERVICE CONTRACTS
UTILITlES
OFFI CE EOIJI PHENT REPAIR
NAINI. & REPAIR.BLDO.
RENTAL.TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NMSPAPERS
AUDI O/VISUAL NATERIALS
NICROFILIl & IlICROFICHE
PHOTOCOPY

BINDING
VIDEO RENTAL

I1ISC. EXPENSES:

INSURANCE.OTHER
TELEPHONE

POSTAGE

SEI1INARS &WORKSHOPS
TRANSPORTATlON
COI1I1UNITY SERVICES

PERIlANENT PR()PERTY:
FURNITURE & FIXTURES
TELEPHONE & EOTJIPNENT

AUTONATION EOUIPT1ENT

OFFICE EOUIPNENT

NAI NTENANCE EOIJIPTIENI
AUDIO VISUAL EOIJIPT1ENI

LI6HTING

CONVERSION TO BIBLIOGRAPHIC

TOTAL

$665,975

77.600
5 r,230
44,700
t 0,t 00
5.500

I t.250

2,000
I8,660
7.000
2.400

9,000
44.000

750
14.000

540
4.000

97,000
17.500

t 5,000
5,000
9,000
9.500
t.000
2,000

14,000
5,500
5.500
2,500

750
2,000

10.000
400

5.000
2,000
t.000
5,000

r 0.000
45.000

i r,227.ss5

$se.7r 3.46

6.867.55
5.30s.45

0.00
0.00
0.00

421.95

0.00
I,467.00

552.00
I86.92

5s7.02
7.146.48

205.00
1.851,t t

t 55,00
t.552.67

15. r 55,47
1,664.99

229,35
104.t 2
259.37
875,26

o.o0
544.5r

1.462.00
405.05

32.49
0.00
0.00

70.00

0.00
0.00
o.0D
0.00
0.00
0.00
0.00
0.00

iozo,zsg.s<

70.732,65
45,924.57
44.700,00
10.t 00.00
5,500.00

t 0.828.05

2,000,00
t 7,r 93.00
6.448.00
2.213,04

8.442.98
56,853.52

547.00
t 2.168.09

405.00
2,647,33

81.864,55
t 5,855.01

14.770.65
2,895.88
8.740,65
8.624.14
t,000.00
t,655,,49

12.558,00
5,096.97
5,467,5 r

2,500.00
750.00

1,950.00

10,000.00
400.00

5,000.00
2.000.00
1.000.00
s.000.00

t 0.000,00
45,000.00

$86.5t 9.98 ll,t4t,o55.o2
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T ORANGE TREE PUBLIC LIBRARY

BILLS
& APPROPR.IATIOT,IS

PAYABLE AT
2n6t90

PRESENTED

FOR PAYMENT
AT THIS
EETIN6

3.

SALARIES & WAGES
PERSONNEL COSTS:

ENPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY. RETIREI1ENT SYS.
UNEIPLOYNENT INS.
WORKERS COIf ENSATION INS
SUNDAY SALARIES

CONTRACTUTTL SERVICES :
AUDIT
ACCCI.JNTING SERVICES
LE6At SERVICES

PAYROLL SERVICES

CONTMCTUAL TIAINT. & REPAIR:
SERVICE CONTRACTS
UTILITIES
OFFICE EOIJIPT1ENT REPAIR
|'1AINT. & REPAIR-BLDG.
RENTAL-TORY CORNER
JANITORIAL SUPPLlES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES.LIBRARY
PERIODICALS. SERIALS &

NEWSPAPERS

AUDI O/VI SUAt NATERIALS
NrcRoFrLrl & IItCR0F|CHE
PHOTOCOPY

BINDIN6
VIDEO RENTAL

hISC. EXPENSES:

INSURANCE-OTHER
TELEPHONE

POSTAGE

SEIIINARS &WORKSHOPS
-TRA].EPORTATION

CO}1HUN]TY SERVICES

PERNANENT PROPERTY:

FURNITURE & FIXTURES

TELEPHONE & EOI.JIPNENT

AUTOI'1AT] ON EOUI PNENT
OFFICE EOTJIPHENT

NAI NTENANCE EOTJI PNENT

AUDIO VISUAL EOTJIPNENI

LICHTIN6
CONIERSION TO BIBLIOGRAPtIIC

TOTAL

1.264.39

t,467.00
276.OO
t 86,92

557.02
7,t 46.48

203.00
l.Bst .l I

t 55.00
|,552.67

t5.t t5.02
t.664.99

229.35
I04,t2
259.37
E75.26

544.5t

t,462.00
403.03

32.49

70.00

t54.979,75



4.
I{EST ORANGE FRM PUBLIC LIBRAFY

JAI{UARY 1989 BILLS PRESHVIED FOR PAYMEX{I ON
FEBRUARY 28, 1990

Checks are Dated
January 25, 1990

\DUCHER
NUMBER

4650
4651
4652

tl

I

46s3

Md: Ctrecks #4605-4649 Issued at Januarlr 24, L99O

Total Per Budget Report January 1990

PAYI{EI{I RECCN4MEX\DED BY:

BUDGET ALI.OCATION

24. Legal- Services
26. Hospita.l-ization
1. Salaries-W/H Tax
1. Salaries-Erployee Soc.Sec.

27. frployer Soc. Sec.
1. Salaries-Erp. Savings
1. Salaries-Net PayroII
l-. Salaries-Net Pay::o1l

PAYI,IEI{I APPROVED BY:

PAYM

Willian F. C.tozz:-
Delta Dental PIan
Midlantic Natr1 Ban-]<

IItI

1![[

W.O. ltunicipal Erp. FCU
P/R L/5 #Bs2s-8s64 (40)
P/R L/L9 #Bs6s-Bs9s (31)

Sub-Total

il-&,,-''-

Atr\OUNI

$2,75L.68
L,774 .69
L,774.69

276.00
BBr-. s9

6,301.06
426.00

15 ,908 .73
L4,787 .72

kepared Without Audit.

MANIIEIM, KOSSON & I$OVICK



5.

4667A AT&T
BIilllI

I/'IEST ORAI{GE FRE PUBLIC LIBRARY

JAI\UARY 1990 BILLS PRESEI{TED FOR PAYI,IENT ON
FF".RRUARY 28, 1990

BUDGET ALIOCATION
\rcUCHER
NUMBER PAYEE

T-*al-antic 
Natr,,onar 

rynx

4655 State of NJ-GIT
4656 Void
4657 Intrl Union of Operating hgr.
4658 PERS 20284
4659 ',
4660 Ttavelers Ins.
466L TWp of W.O. - Hospitalization
4662 W.O. Mrnicipal Enp. FCLJ

4663 W.O. Library Unerp. Savings a/c
4664A A & C Elevator Co., Inc.

BilrllrrI

4665 Aqne Rrbber Stamps
4666A Arerican Paper Towels

Bllrrll

4668A Autqnatic Data hocessing
Bltlttr
cllrrrt

4669A Baker & Taylor Co.

4670 Baker & Taylor
ll ll ll

[II

IlrI

4671A Baker & Taylor
ll ll ll

ililil

ilItl

llIll

IIlr

llilI

ll ll ll

4672A Benisch & Co.
IItll

ltItI

B 
ll tl lr

c ll ll rr

4673
4674
4675
4676
4677
4678
4679
4680
4681
4682
4683
4684
4685A

B

Bloomfiefd Electrical Supp1y Co.
Brcdart, Inc.
Business Journal- of New Je::sey
C D One Stop

Childrenrs Ebok Council, Inc.
Cl-enents Research II, Inc.
Control B:ildhg Services
The Copier Store
Ttre Council of State C,ovtrs.
William F. Arczzi, Esq.
Cr:r1ey Rrblishing Co.
C.W. Associates

IIt

4686 Del-ta Denta1 PIan of N.J., Inc.
4687A DEMO

Brl
4688 Drnrs Marketing Se:rrices
4689A EBS@ Sr-rbscription Services

Bllrrll

4690 Ercore Books #8201

1. Sal-aries-W/H Tax
l-. Salarj-es-Erp. Soc. Sec.

27. Erployer Soc. Sec.
1. Salaries-NJ W/T

1. Salaries-Union D:es
1. Salaries
1. Salaries
1. Salaries

26. Hospitalization
1. Salaries-Erp. Savings
1. Salaries

11. Senrice Contracts
11. ' ,
4. SuppU-es

18. Janitorial Supplies
4. Supplies
9. Telephone
olt

11. Service Contracts-P/R
1_1-. ' 1r ,
11. r 11 I
2. Books-[Z.
)u
ailZ.
4. Supplies
2. Books
-ilZ.
2. ,
^ilZ.

28. Video Tapes
28. ', ,
28. ', ,
28. ', ,
28. rr ,
28. ', ,
28. '. ,
28. '. ,
5. Insurance - Other
5. ', ,
5. rr ,

5. ', ,
5. ' ,
6. Mailtenance-Mai-n
4. Supplies
2. Books

21. A/V Materiafs - Software

4. Supplies
2. Elooks

11. Service Contracts
25. Photocopy
2. Books

24. Legal- Senrices

Checks are Dated
February 28, 1990

ANOUIVI

$2,8O8.92
1,801.23
1,801.23

13s .00
135 .00

1,321.10
79.OO
3.6s
3.6s

68.05
20 .00
98 .87

25L.72
( 6.60 )
( 524.Le)

6,487 .82
94.75

176.20
101 .38
79.77
25.56
74.66
27.2L
28 .53

B .68
4L.4L

( 10.e3 )

43.22
30.48
35 .00
35 .00
35 .00

403 .00
954 .00

ls .00
17.00
18 .00

71.05
16 .81

( 21.es)
114 .9s

6,411.38
r,0L6.49

s33. BB
2,508.32

r49.38
1,01_4 .00
4,7L4.93

426.OO
525.89

270.00
10.15

1 ,400.10

7 .30

L86.92

6 , 303 .50

382.9L

243.26

L,462.00
L,7O4.TL

36.55
99 .00

LO4.L2
100.00
4s .65
67.25

105 .00
60 .00
30 .75

276.00
9L.25

50 .00
881.59

87.86
297.50

93.00
r85.72

[illrll

BIrillr
clrlllltt
Dltlllllr

Certified Elevator Inspecion Agency 6. Maintenance-Mail

2.
2.
2.
2.

26.
4.
4.
2.

19.
4.
2.

Books
Books

I

Hospitalizat ion -Dental
Supplies

Books
Magazines-Newspapers
Supplies
Books



'6.

WEST ORANGE FRffi PUBLIC LIBRARY

JAI{UARY l-990 BrLLS PRESHVIED FOR pAyMHVr ON
FEBRUARY 28, 1990

Chrecks are Dated
February 28, 1990

AI,IOUNI
\DUCHER
NUMBER PAYffi
Z6gT-Essex Coun\z Library Directories
4692A C,aIe Research, Inc.

BUDGET ALIOCA'IION

11. ,
2. Books
4. Supplies

13. Postage
28. Lost Book Refund
4. Supplies
B. Utilities
B. ,

4. Supplies
lI

1-8. Janitorial Supplies
18. ', ,

10. Cqnrn:nJ-ty Relations
2. Books
2. .
)n
1IZ.
2. .
2. Books
2. Books
')I

2. .
aIZ.
2. Books

25. Photocopy
4. Supplies
2. Books
2. Books
2. ,
-llZ.
2. Books

23. Iaanagernent Services
26. Hospitaljzation
2. Books
2. Books
-ilZ.
2. Books
2. Eboks
6. Maintenance-Main
B. Utilities
B. Utilities
9. Telephone
9. .

10. Conrrn:nity Relations
4. Supplies
4. ,
4. ,
4. *

4. .
11. Senzice Contracts

ll

il

B,
L

$ 11s.s6
232.50

84 .63
95 .56

162.75

L04.75
109 .04
28.77
87.83

s0.00

691.00
43.70

330 .39
13.40

68l- . ss
20.00

602.03
206.36

t,467 .00
382.80
40.00

188 . 84
2,555.00

28.95

4,329.30

395.73
20.00

397.03

48.BO

92.04
7 .74

2,844.I8
234.36

43 .50
L,240 .00

66 .00
4r2.O5

17 .03
203 .00

I28.37

s30 . 89

31.s7

I

I

lt

I

tl

I

It

I

4693 Gann Law Books
4694A G. K. HalI & Co.

llltllII

BI[ilrl
ltilIrI

4695 A Hop Skip & Junq> kess, Inc.
4696A r.apat

B,
4697 Ihe Librarlr of Congress
4698A Macl4illan Rrbl-ishing Co.

il

il

ll

tl

565.00
116.55

240.0r
29L.OL

71 .01

99.89
BB .95

27.00
1,909 . BB

2,392.42
373.57
22.L6

4699
4700
470r
4702
4703

It4ain Entry
I,4anheim, Kosson & Novick
Florence ManteII
Market Data Retrieval
Ma::shal1 Cavendish Cor?.

4704 It'Ioodyrs Investor Se:rrices, Inc.
4705 National C,eographic Society
4706A National F\:eI OiI, Inc.

ItltI

BIrlrr
4707 New Jersey Be11

ilil

47OB N.J . Librarlr tr:stee Assoc.
4709A New Jersey Office Supply

I

il

n

I

4710A l$ynex
Btt

47LL Petty Cash - Safe
II

Iil[

Iilil

4712 kescription Center
4713A PSE & G

Btllll

ilI

il[

Blill
ItI

273.86
1s8.15

5.94
4.20

14.88
24.40
24.40
8.94

26.69
32.49
23.92

I

lt

il

ll

47L4 R. R. Bowker 2. Books
47L5 Sorlcus 11. Se:rrice Contracts
47L6 Standard & Foorrs Corp. 2. Books
47L7 The Star Ledger 11. Service Contracts
47LB Sr:nl-and Books, Inc. 2. Books
4779 Ttrorndil<e Press 2. Books
4720 3 M XRP2052 (No) 28. Equiprrent Repair
4721A University Microfil-ms International 20. Microfilm

II

4722A University koducts, Inc.
BIrll]

4723A Valente's Hardware, Inc.
Billlll

2,806.O7
38.11

( .76)
r29.L3
475.LO
55.79
29.50
2.07



7.

WEST OR,N.IGE FREE PUBLIC LIBRARY

JAMARY 1990 BILLS PRESEI{IED FOR PAYI"IENII ON
FEBRUARY 28, 1990

BUDGE-I ALI.OCATION

\DUCHER
NUMBER PAYM

4724A VIJ<ing Office hoducts
BirllI
crtrI

4725 Warren Gorhan & Lanpnt, Inc.
4726 Weston Woods
4727 West Orange Ccrrnunity House
4728 West R-rbU-str-ing Co.
4729 Wo1stein, Inc.
4730 World ALrnanac Education
473L World Etook, Inc.
4732 World Book, Inc.
4733A Wo:raJ-J. R.rb1j-cations, Inc.

BttIll

4734 t1o" Corgrcration

4735 H. Young
4736 Petty Cash

Sub-TotaI

Checks are Dated
Februarlr 28, 1990

AI,IOI.]NI

Less: Check #4654

4655
46s7
4658
4659
4660
466t
4662
4663

4 ,610.15
1,801.23
L,016.49

533.88
2,508.32

149 .38
1,01_4 .00
4,714.93

426.00
525.89

4. Supplies
4. ,
4. .
2. Books

28. Video Tapes
7. l4aintenance-Tory
2. Books
4. Supplies
2. Books
2. Books
2. Books

20. Microfilm
20. ,
1l-. Senzice Contracts
25. Photocopy
25. ,
19 . Magazjres-Newspapers
19. Magazines-Newspapers

1. Salaries
27. Erployer Soc. Sec.
1. Salaries
1. ,
1II.
1. 11

1. ,
26. Hospitalization
1. Salaries
L. ,

103.00
28.00
23.72

125.13
125.t3

67.L8
4t4.95
lot.25
135.00
33.2s
50 .00
34.72
20 .00

549.00

1s4.72

250.26
51 .30

200 .00

$ 52,280.00

Tota1 Bj-IIs and App:opriations at February l-6, 1990
Per Rrdget Report

PAYI,IEI{I RECCI,IMH\DED BY:

/A,- b",-,',^

PAYIVIE}II APPROVED BY:

kepared Without Audit.

l4ANFlEI]vl, KOSSON & I\DVICK



AGEI{DA
IIEST OMI{GE PUBLIC I,IBRARY

BOARD OF TRUSIEES
MARCXI 2& 1990

1. RC'LI CALL

2 Sl,fiStllt{E STATEICNT lN COiml-lAItCE WITH THE OPEN PIBLIC IT|EETINGS ACT

3 MINT,TES OF PRE\flqJS ]TGETT{G

4 TREASI.RER'S REPORT
A BLLS PRESENTED FOR PAY]IGNT
B. FI]{^NqAL STATEIENT

5 CPRRESPONDENCE AND GFTS

E BOARD REPORTS

7. OTIZEN'S FEAHMi O{ AGETu)A ITEMS OI{LY
( PLEASE STATE NA[G, AI{D ADDRESS )

8 DIRECTOR'S REPORT
A. CSCII-ATION At{D PROGIRAI|S
B. BLIILDII{Gi AT{D GROI,I{DS
C. DEPART]TIENT REPCRTS
D, OTHER

g. oLD BIJSI{EISS

10 l{EW UJSTNESS
A. VIDEO FEE PC'LICY
B. EXECUTIVE SESSION
C. OTHER

11. NEW FHEI{DS OF TI{E LtsRARY

12 CTTIZEN',S HEARTNG ( PTEASE STATE MIrtE AI{D ADDRESS )

1A ADJOT'RT{IIGNT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETTNG OF MARCH 28, 1gg0

The meeting was cal led to order at 7:30 P. M. by PresidenL
Gay le Levy. The f ol l owing mernbers were present const itut ing a
quorum: Herbert GladsLone, Albert Kupferer, Irvlng Soloway,
Anlta Strauss, and John Wil'l les. Also present were Board
Accountant Stewart Manhe Im and L I brary D i rector Caren Brown.
Rubye AI I away and Wi I I i am Cuozz i were absent.

OPEN PUBL I C MEET I NGS ACT :

In accordance with Publ ic Law L975, Chapter 231, approved
October 21 , 1975 and known as the Open Publ ic MeeLings Act,, proper
noLice of Lhe meetlng and all Library Board meeLings of 1990 was
posted and shal I remain posted Lhroughout the year on the official
Ma in L ibrary Bul I et in Board t w6s ma i I ed to the rrStar-Ledger r the
officially designated newspapert was mailed to Lhe rrWest Orange
Chroniclerr, the second newspaper, and was hand-del ivered Lo the
Township Clerk.

MINUTES:

Mr. h/illles made a motion to accepL the Minutes of the Board
Meetlng of 2/28/90 notlng that under MINUTES, the second to Lhe
moLion was made by Mr. Kupferer. Mr. Kupferer seconded Mr.
Wllllesr motion and it was carried unanimously.

TREASURER I S REPORT:

1) Bills Presented for Payment!

l'4rs. Strauss rnade a motion Lo accept the Bills Presented for
Payment to daLe. Mr. Willies seconded the moLion and it was
passed unan i mous I y.

2) Financial SfaLemenL:

Mr. Willies made a motlon
StaLement as presented. Mr. Gl
was ca rr i ed unan i mous I y .

to recelve and file the Financial
adstone seconded the motion and it

CORRESPONDENCE AND G I FTS :

Correspondence sent and/or recelved during the pasL monLh:

1) A letLer dated 3/23/90 to Caren Brown thanking her for
participation in the annual Career Awareness Activities.

2) A letLer dated 3/90 Lo the Llbrary Dlrector from the Dlvlslon
of Pensions informing the Llbrary that passage of Chapter 6, P. L.
on March 1, 1990, makes provision for pension adjustmenL payments.



2

A check was enclosed in the amount of 5t6r209.18.

3) A Ietter dated 2/13/90 to Board President, Gayle Levy from
Sybi I Seidler I isting the West Orange Publ lc Library Employees
AssociaLion officers for the remainder of 1990.

Ms. Brown announced that a $t0.00 donaLion had been received
from the House of the Holy Comforter.

DIRECTORIS REPORT:

The staff manual is just about compleLed and will be
submltted to the Boardrs aLLorney for revlew, and Lhen presented
to the Board for d i scuss i on.

RequesLs have been made from Lhe West Orange.JCC and the
Greenhil'l Home to present book discusslons at Lheir facilities.

The Chi ldrenrs Room is working hard to have everything run
smoothl y during Cheryl Kran iLzr recuperat ion f rorn surgery.

Plans have been f inal ized for Lhe staff developmenL prograrn
which West Orange is co-sponsoring with the Livingston Library.

The f irst f ilm prograrn was successfully launched with an
attendance of L7 people.

OLD BUSINESS:

Mr. I,/l1l ies reported thai the t-raining session f or Trustees
held at Roseland Publ ic Library was excel lent and that the StaLe
Library did an outstanding job in presenting the legal aspecLs as
well as other related informaLlon for Trustees.

NEW BUS I NESS :

Ms. Brown asked the Board to consider removlng the fees on
video Lapes as it has become parL of Lhe I ibraryts col IecLion and
servlces and should be treated as same. A shorL discussion
followed and it was agreed that the TrusLees would consider the
pros and cons to the Directorrs suggestion and that lt would be
d i scussed at the next Board meeL i ng.

OTHER:

The I ibrary brochure will be copied and distributed as soon
as the map is completed. The I ibrary logo projecL with WesL
Orange High School is sti I 1 being worked on by the sLudenLs.

NEW FRI ENDS:

Dorothy Suyker of the New Frlends requested donaflon of
I lbrary books for the book sale.
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Mr. Gladstone made a motion LhaL for the year 1990, the
I lbrary donate books to the Neur Friends for their book sale.
Mr. Wil I ies seconded fhe moLion and it was carried unanimously.

Mrs. Levy thanked Ms. Suyker for contribu[ing her valuable
time to assisL in Lhe libraryrs invenLory.

Ms. Suyker asked if consideration could be glven to
el lminatlng the reserve fee for 28 day books. It was agreed thaL
both the Board and DirecLor would thlnk about the lssue.

CITIZENSI HEARING:

Mr. Terrance Brown from Llewellyn Park sald Lhat he felt Lhat
the selecLlon of charging a fee for one I ibrary service, such as
videos, was doing a disservlce Lo the I ibrary.

Mrs. Levy reminded the Trustees that the next Board rneet ing
will be held on Monday, Aprll 30.

The meeLing was adjourned at 8:45 P. M.
was held concerning personnel.

An Execut i ve Sess i on

Respectful I y submi tted,
t

I

Board of Trustees
a-..r"rrAJ/C/.

Sandra G. Sess i ng,
Sec re Lary



EXECUTIVE SESSION

MARCH 28. 1990

The Dlrector's evaluatlon was presented and dlscussed.
Coples of the evaluatlon wlll be placed ln the personnel
folder, glven to the Dlrector, and kept by the personnel
commlttee.

/^6"*



3. We spoke at Pleasantdale School
the 1st, 2nd, and 3rd grades about
about our Llbrary ln part lcular.

DIRECTOR'S REPORT

MARCH 28, 1990

L. We spent most of thls past month on the new staff manual
worklng wlth the olflcers of the new stafl assoclatlon. We

wtll have tt completed by the next Board meetlng and will
glve lt to Blll Cuozzl for revlew, and then present tt to the
Board for dlscusslon.

2. We spoke to two classes from West Orange High School, both
at the Hfgh School' and ln the Llbrary, in preparatlon for
their work on the Llbrary's logo, etc.

for Career day, addresslng
what a llbrarlan does and

4. We are worklng wlth the West Orange JCC and the Greenhlll
Home to present book dlscussions at their facllttles.

5. The Children's Room ls worklng very hard to make uP for
the absence of CheryI Kranltz, who underwent surgery on March
23 and ls expected to be out for aPProximately 4-6 weeks.

6. We have flnallzed our plans for the staff development
program that we are cosPonsorlng wlth the Ltvlngston llbrary.
It wlll be held ln the West Orange Llbrary on May 1 and 2,



\ilEST ORANOE FREE PUBLIC LIBRARY

BUDOET REPORT
HONTH OF FEBRUARY, I 990

LIBRARY BOARD MEETIN6 OT I1ARCH 28. I99O

PRCPO€ED

BUD6ET
I 990

EXPENDI TURES

& APPR.OPRIATICI.IS

FROTl

11v90 - 3/ 16/90

BUDGET

BALANCE
5il6t90

SALARIES & WAGES

PERSONNEL COSTS:
ENPLOYEE HEALTH

BENEFIT PLAN
SOCIAL SECURITY
PUBLICE ENPLOY. RETIRENENT SYS.
UNEl'lPLOYHENT INS.
WORKERS CONPENSATION II.IS
SUNDAY SALARIES

CONTRACTUAL SERVICES:
AUDIT
ACCOUNTIN6 SERVICES

LEGAL SERVICES

PAYROLL SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
UTILITIES
OFFICE EOUI PI1ENT REPAIR
TlAINT. & REPAIR-BLD6.
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS
SUPPLI ES-LI BRARY
PERIODICALS. SERIALS &

NE}uSPAPERS

AUDIO/VISUAL HATERIALS
NICROFILN & NICROFICHE
PHOTOCOPY

BINDIN6
VIDEO TAPES

I1ISC, EXPETISES:

INSURANCE-OTHER
TELEPHOl'IE

POSTAGE
SENINARS & WORKSHOPS

TRANSPORTATION
COIlIlUNITY SERVICES

PERHANENT PROPERTY:

FURNITURE & FIXTURES

TELEPHO].IE & EOUI PNENT

AUTONATION EOUIPNENT

OFFICE EOUIPHENT

HAI NTENANCE EOI.JI PT1ENT

AUDIO VISUAL EOI,IIPMENT

LIGHTING
CONVERSION TO BIBLI06RAPHIC

TOTAL $ 1.227.555.00 $ r s8.9s2.52 $ r,068.400,68
TgI'AEAEE=EEE=AEEE!-====EEEEEEI=E'AE!EEEB==EE====E

$66s,97b

77.600
sr.230
44.700
10,100
5,500

I 1,250

2.000
I8.660
7,000
2,400

9,000
44,000

750
14,000

540
4,000

97,000
t 7,500

15,000
5,000
9,000
9.500
t,000
2,000

14,000
5,500
5,500
2,500

750
2,000

10.000
400

5.000
2.000
1.000
5,000

10.000
45,000

$8s,912.07

12.463.47
E.9l 7,80

0.00
0.00
0.00

990.52

0.00
2.934.O0

828.00
565.19

895.67
9,988.55

205.OO
l,B5l .l I

r 55.00
1.427.65

21.110.44
2.722.94

382.90
551 ,99
259.37

1,125.52
0.00

375.47

5,679.00
769.91
457.98

0.00
0.00

70.00

394.37
0.00
0.00
0.00
0,00
0.00
0.00
0.00

$s80,061

65.136.15
42.312.20
44.700.00
r 0.t 00,00
5.500.00

t 0,259.68

2.000,00
15,726,00
6,172,00
l.E54.Br

8.r 04.35
54,0t t.45

547.00
l2.r 68,B9

405.00
2.572.15

75.889.56
14.777,06

14,617.10
2.468.D1
8.740.65
8.574.48
1.000.00
1,624.55

I 0,52 t .DD

4,750.09
3.062.O2
2.500.00

750.00
I,930.00

9,605.65
400,00

5.000.00
2.000.00
1.000.00
5.000.00

10.000.00
45.000.00



W
E

S
T

 O
R

A
I'iO

E
 F

R
E

E
 P

U
B

LIC
 LIB

M
R

Y

5T
A

T
E

I1T
N

I O
f A

LL F
I]N

D
S

, R
E

C
E

IP
T

S
 A

N
D

 D
IS

B
U

R
S

E
H

E
N

T
S

N

B
U

D
6E

T
 T

LIO

R
E

C
E

IP
T

S
 A

}O
 ruN

D
s

cP
Y

 nA
ctlll€s

X
E

R
O

X

C
N

T
IIE

{T
A

I. C
P

Y
 P

R
M

U
C

N
i

T
O

T
A

T
 C

O
P

Y
 N

A
C

H
IN

E
S

F
IN

E
S

R
T

N
T

A
LS

P
R

qJE
C

T
C

R
 trN

T
A

I
N

IC
R

O
F

ILT
6

N
O

iI+
E

S
ID

S
I'I F

E
M

E
E

T
IN

O
 R

O
C

N

T
E

LE
P

H
S

[

D
O

N
A

T
IS

6
IN

IE
R

T
S

I

N
rscilA

l€q.6
V

ID
E

O
 T

A
P

T
 R

IN
IA

I.

T
O

T
A

L R
IC

T
IP

IS
 A

N
D

 F
U

N
D

S

LO
S

I B
O

( 
F

U
N

D

B
O

O
K

 S
A

LE
S

 &
 E

X
C

E
S

S
 P

R
O

P
E

R
T

Y
 

F
U

N
D

P
E

T
T

Y
 C

A
*I &

 C
H

A
N

O
E

 F
U

N
D

N
J. S

T
A

T
T

 A
ID

 ruN
D

A
C

C
U

M
IN

.A
T

D
 

R
E

V
E

N
U

E
 

F
U

N
D

A
P

P
R

O
P

R
IA

T
'IN

 
R

E
F

U
N

D

A
C

C
qJM

T
S

 P
A

Y
A

B
LE

 12ft 
1 /49

IO
IA

L A
] T

U
D

s

C
A

S
H

 F
IN

D
S

 R
E

P
R

E
S

E
N

T
E

D
 B

Y
;

F
O

R
 II{E

 N
S

{T
H

 O
T

 F
E

B
R

U
A

R
Y

, I99O

B
A

LA
N

G

2nn0
R

E
C

E
IP

T
S

N
E

T

D
IS

B
U

R
S

M
E

}T
T

5

B
A

LA
N

C
T

2/28t90

A
D

D
: D

U
E

F
R

C
T

1 T
O

/l.l
O

E
 V

J.O
R

A
N

G
E

LE
S

S
:

A
C

C
qJN

T
S

 
E

U
D

G
E

T

P
A

Y
A

B
LE

 B
A

LA
N

C
E

S
 

A
T

3n6190 
3116t90

$ r73,659.75
$90,074,01

$8J,5S
5,74 I r,002,353.00 

($ 17,538.06) 
l1'068'400.68

I I Joe.so
r25.66

18s5.00
12,224,s0'

r25,66

$1,495,16
1,7u,67

I75J5

40.60
25,00
50,00

9,41

278,00
896.95

844J0

$855,00
r:95. 

r 9

207.10

52.4
40.00

150,00
10,48

164.55
74934

895.00

12,550,16
3,059,86

3S
2,45
0,00

93,00
55,00

200,00
l9,89

442,35
I,545.30

0,00
I,739,50

15,579,45
89,r5

192.4
345.00

53,959,76
21.36

I,650,00

$4,418,86
4/,58

r66.60

$9,ee8,31
136,75
359,00
345,00

0,00
53,9s9,76

21,36
r,650,00

1235,496,87
$4,633.04

$90,074,01
I 150,055,90

C
H

E
C

K
IN

G
 A

/C
 N

ID
LA

N
T

IC
 

N
A

T
I B

A
N

K
 '734-0598-7

IN
V

E
S

T
}1E

N
T

 A
/C

 I1ID
LA

M
T

IC
 N

A
T

T
 B

A
N

K
 t738{'72-8

I1ID
LA

N
IIC

 M
N

 B
A

N
K

 -'27030 O
I77 4 F

IN
E

S
, E

T
C

N
ID

LA
N

T
IC

 M
T

I B
A

N
K

 -'20730 I I6I7 U
N

E
I1P

. 
II.IS

.

N
ID

LA
InC

 M
n B

A
N

K
 -'20730 t4058+

00K
 

S
A

LE
S

I1ID
LA

N
N

C
 N

A
T

I B
A

N
K

 -'755-'I699-9 
C

O
1I1U

N
IT

Y
 R

E
LA

T
IO

}IS

P
E

T
T

Y
 C

A
S

H

P
E

T
T

Y
 C

A
S

I G
,IE

C
K

IN
G

 A
/C

 - T
IID

LA
I\IN

C
 N

A
T

T
 B

A
K

LE
S

S
: A

C
C

C
IN

IS
 P

A
Y

A
E

LE
 3/16/90

C
A

S
H

 F
U

N
D

S
 A

V
A

ILA
E

LE
 A

T
 3/16/90

$48,857.1I
90,118,76

5,732.33
490.69

1247,4
2,024,70

285.00
289,85

$ rs0,0ss.90
( 17,538,06)

t132,s17.84



3.

WEST ORAI{GE FREE PUBLIC LIBRARY

FEIRUARY 1990 BILLS PRESEIVIED FOR PAYMENT ON
MARCH 28, 1990

VOUCHER
NI.JMBER PAYEE

4737 PSE & G

4738 }ttidl-antic Nati-onal
III

n[[

4739 W.O. I,tunicipal Erp.
P/R 2/2 #8s96-8633
P/R 2/L0 #8634-8673

Sub-Total

&,ilfuA;,-

Bank
tl

il

-FCI.'
(38)
(40 )

BUDGET ALI.OCATION

B. Utilities
1. Salaries-W/H Tax
1. Sal-arj-es-Erqrloyee SS

27. Erployer Soc. Sec.
1. Salaries-Elrp. Savings
1. Salaries-Net
1. Salaries-Net

PAY}4EIU APPROVED BY:

Checks are Dated
February 28, 1990

AI\OT]IVI

$2 ,738.I5
1,811.14
1,811. 14

$ 2,844.L8

6,360.43
426.00

15,3L7 .19
15,690.39

$ 40,638.19

52,28O.00

( 2,U4.L8)

s 90. o74.ol

-

Add: Checks #4654-4736 Issued at Februarlz 28, 1990

Less: Void (treck #4713 B. Utilities

Total Per E:dget Report February 1990

PAYMENT RE@MMENDED BY:

Prepared Without Audit.

MANTIEIM, KOSSON & I{fVICK



.O FREE PUBLIC LIBRARY
TIN6 MARCH 28, I99O

BILLS
& APPRCPRIATICilS

PAYABLE AT
3/16t90

PRESENTED

FCR PAYI1ENT
AT THIS
HEETING

4.

SALARIES & WA6ES
PERSONNEL COSTS:

EIlPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY. RETIRENENT SYS.
UNENPLOYNENT INS,
WORKERS CONPENSATION INS
SUNDAY SALARIES

CONTRACTUAL SERVICES:
AUDIT
ACCOUNTING SERVICES
LEGAL SERVICES

PAYROLL SERVICES

CONTRACTUAL HAINT. & REPAIR:
SERVICE CONTRACTS
UTILITIES
OFFICE EOUI PNENT REPAIR
MAINT. & REPAIR-BLD6.
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLI ES-LIBRARY
PERIODICALS. STRIALS &

NEV/SPAPERS

AUDIO/VI SUAL NATERIALS
NICROFILN & MICROFICHE
PHOTOCOPY

BINDING
VIDEO TAPES

1"1ISC, EXPEI'ISES:

INSURANCE-OTHER
TELEPHONE

POSTAGE
SEHINARS & WORKSHOPS

TRANSPORTATION
CONNUNITY SERVICES

PERI1ANENT PROPERTY:

FURNITURE A FIXTURES

TELEPHONE & EOUIPNENT
AUTONATION EOUIPNENT
OFFICE EOUIPNENT

NAI I.ITENANCE EOUI PNENT
AUDIO VISUAL EOTJIPNENT

LIGHTII'IG
CONVERSI ON TO BIBLIOGRAPHIC

TOTAL

881.59

1.467.00
276.00
378.27

558.65
2.842.O7

75.r B

5.974.97
I,057,95

r 55.55
427.87

250.26

50.96

2.217,0O
366.88
405.49

394,57

$ r7.s58.06



!{EST ORANGE FRM PUBLIC LIBRARY

FE}RUARY 1990 BILLS PRESM{TED FOR PAYI'IHVT ON
MARCH 28, 1990

AI'IOUNT

$2,76t.75
l, 789.55
1,789 .54

92.07
92.07

73 .81
65.68
16.13
31.8s

340.41
22.82
76.78
53.38
55. B0
15.30

5.

6,340.84
426.00
13s .00

6 .00
11 .9s
34.70
3.65

378.27

2,502.L9

4L8.94

81.54
61. 13

2,2L7 .00

170.44

268.tB
1s6 .66

L33.44
276.00

99.00
BB1. s9
106 .4 1
72.0O

103.40
50.00

TB4.I4
394.37

L87.47
106.00
360.00
50.95

34 1 .00
L,467 .OO

503. Bs
58.7s

363.23

VOUCHER

NUMBER PAYffi

4740 Midlantic Nat'l- Bank
llltII

tr[I[

4741 W.O. Itunj-cipal Erp.-FC[J
4742 A&CElevator
4743 Acne Rubber Stanp Works
4744 Anerican Carping Assoc.
4745 Anerican Psychiatric Press, Inc.
4746 AT & T
4747A Autonatic Data Processilg

tr[[

B[II
cIil[
Diltr[

4748A Baker & Taylor Co.
InItt

Br3rI
4749 Baker & Taylor

trtr[
rtr[
il[tr

4750 Void
475I Baker & Taylor

[tr[
[[[

4752 Barnes & Noble Ebokstore, Inc.
4753 Benisch & Conpany
4754A Brodart Co.

II

4755 CD One Stop
IrtI

4756 Chanpion Books
4757A Csnrerce Clearhg House, Inc.

Bllllllll

4758 William F. Apzzi, Jr. Esq.
4759 C.W. Associates

I

I

I

I

4760 De1ta DentalPlan of N.J., fnc.
4761 Dernco
4762 Esco
4763 ffrcore Books #8201
4764 Essex Sign Co.
4765 Gale Research, fnc.

trttlt

4766 Caylord Bros.
4767 G.K. Ha1I & Co.

[ItrI[

[trll[[

In[[[

4768 Grolier Educational Corp.
4769 Grovers Stockton Press
4770 Life Skil-l-s Education
4771 I,,lacl'[i11an R:blishing Co.
4772 ManheJm, Kosson & Novick
4773 McGraw HilI Pubtishing Co.
4774 National Paper Co.
4775 New Jersey BelI

I[[

4776A New Jersey Office Supply
Brtllil

c[ililil

Dlllil

Checks are Dated
l4arch 28. 1990

BUDGE'I ALI.OCATION

1. Salaries-W/H Tax
1. Salarj-es-Erployee Soc.Sec.

27. Erployer Soc. Sec.
1. Salaries-Erp. Savilgs

11. Service Contracts
4. Supplies
2. Books
2. Books
9. Telephone

11. Service Contracts-P/R
11. ', tr *

11. il r rt

11. rt , ,
11. ', ', .
2. Books
')l

')l

2. Books
ailZ.
ailZ.
aIZ.

28. Video Tapes
28. ', ,
2L. A/V Materials-Software
2I. A/V Material-s-Software
5. Insurance-Other
4. Supplies
4. .
4. ,
lI

4. ,
2I. A/V Materials-Software
2L. r r I

2. r [ [
2. Books
1[

24. I-egaL Services
2. Books
aIZ.
ailZ.
2. ,

26. Hospital-ization-Dental
4. Supplies

11. Service Contracts
2. Books
4. Supplies
2. Books
-ilZ.

17. Equifrrent-F & F
2. Books
2. ,

21. A/V Material-s-Software
2l . r tt rrrr

2. Books
2. Books

L9 . Magaziles -Newspapers
2. Books

23. It'lanagenent Services
2. Books
4. Supplies
9. Telephone
g. ,
4. Supplies
4. ,
4. ,
4. ,

71. 85
131. 25
23.95
78. s3
72.69

2,907 .50
43e .06 )

33.75
L23.09
r37 .57
94.04
64.24

18.02
L2.94
s0. sB

9. B1
3L4.73
278.40
2s9. s0 )

173.00 )

LO4.t2
t64.06

108. 86
24.58

16.00
38.00
18.00
27.O0

20r.26



WEST ORANGE FREE PUBLIC LIBRARY

FBRUARY 1990 BILLS PRESENTED FOR PAYMMJT ON
MARCI] 28, 1990

Ctrecks are
lhrch 28

BUDGET ALIOCA'IION
VOUCHER

NUI\iIBER PAYffi

4777 Nlmex
4778 Oxford University press
4779 Petty Cash CLrecking Account
47BO Pitney Bowes
47BL Postrnaster
4782A PSE&GCo.

Bllil[

4783 The Scholar's Bookshelf
4784 Score Chapter 15
4785 Selectiform, Inc.
4786 Sorbus
4787 St. Janres Press
47BB ThoTdlke Press

4789 3MxRP2052(No)
4790 Ulverscroft Large Pr],,,,,,,,,,,,,,,,,t Books Ltd'

479I University products, Inc.
4792 Val-ente's Hardware, Inc.
4793 Woodbine House
4794 xelox Corp.

4795 H. Young
4796 Petty Cash

ltI

Sub-Total-

[.,ess: Check #4740
r

474L
4779

PAYMEI{I RECCMMENDED BY:

6.

Dated
I990

11. Service Contracts
2. Books

29. Transfer
11. Service Contracts
13. Postage
B. Util-ities
B. ,
2. Books
2. Books
4. Supplies

11. Service Contracts
2. Eboks
2. Books
')l

4. Supplies
2. Books')[
4. Supplies

18. Janitorial- Supplies
2. Books

25. Photocopy
25. ,
L9 . Ivlagazjres -Newspapers
2. Eboks
4. Supplies

13. Postage

1. Salaries
27. ErpJ-oyer Soc. Sec.
1. Sal-aries

29. Transfer

AI4fUI{I

$2,807 .35
34.72

52.97
105. BB

60.00
131.04

t25.L3
125. 13

35 .06
87. B0
5.49

$ 24.40
352.97
200.00

63.75
400.00

2,842.O7
24.99
4s .00
61. 86
43. s0
BB .60

ls8. 85
239.32

l_91.04
42.36
75.18
L7.45

250.26
102.60

128.35
$ 24 ,504 .90

4 ,551.30
L,7Bg .54

426.00
200.00 ( 6 ,966.84)

s_tz.53E-_q6

PAYMENT APPROVED BY:

kepared Without Audit.

MANFIEfM, KOSSON & I{OVICK



WEST ORANGE TREE PUBLIC LIBRARY

SCHEDULE OT MEETI]G ROOH I].IC-OME

t990

DATE AI'4OUNT DESCRIPTION

IIII 5O.OO GREAT DANECLUB

JAN 50.00

?18 I OO.OO PATIENT CARE

?I 15 5O.OO GREAT DANE CLUB

tEB 150.00



AGET{DA
VEST OMI{GE PUBUC LIBMRY

BOARD OF TRUSTEES
APRIL 2& 1990

1. ROLL CALL

2 EI{9{IT{E STATETCNT IN COTTTPUAI{CE WTH TI-E OPEN PI.BLIC IIEETINGS ACT

3 MNLTTES OF PREVKXT9 iGETNG

4 TREAS.RER'S REPORT
A" BILLS PRESENTED FOR PAYT|ENT
B. FI]{AilqAL STATEIIEN'T

5. CORRESPONDET{CE AT{D GFTS

A BOARD REPORTS

7. qTEEN'S I.EARNCi ON ACI{DA ITEITIS O[{LY
( PLEASE STATE NAIE AI{D AIDRESS )

8 TXRECTOR'S REPORT
A" CHCTI-ATION AND PROGiRA,]IIS
B. HJLDNG AND GROI.TTDS
C. DEPARTITENT REPCNTS
D, OTHER

g OLD BIJSINESS
A" VIDEO PCLICY
B. OTI#R

10. NEW Urgt{ESS
A. SALUTE TO SET{Iffi €ITIZEilS - MAY 17. lgg0
B. PERSONNEL PC'LICY . $]APP MANUAT
C. FII{ES AND OVERTX.IES PCX.ICY
D. EXECI flVE SES.S!C{
E OTHER

11. I{EW FRENDS OF TI-IE LtsRARY

12 qnzEN's FEARTNG ( PLEASE STATE MME At{D ADDRESS )

13 ff)JqJBI{ltGNT



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF APRIL 23, 1gg0

The meeting was called to order at 7i45 P. M. by Presldent
Gayl e Levy. The fol I owi ng members were present consL I tut i ng a
quorum: Rubye A1 I away, Herbert GI adstone, Al bert Kupferer, I rv i ng
Soloway, and AniLa Strauss. Also present were Board AccounLanL
SLewarL Manheim and Library Director Caren Brown. .John Willies
and William Cuozzi were absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law L975, Chapter 231, approved
October 21, I975 and known as fhe Open Publ ic Meetlngs Act, proper
notlce of Lhe meeting and all Library Board meetings of 1990 was
posted and shall remaln posted throughout the year on Lhe official
Maln Library Bul letln Board t wds malled to the rrSLar-Ledger, the
officially designated newspagatt was mailed to therrWest Orange
Chroniclerr, the second newspaper, and was hand-del ivered to lhe
Township Clerk.

M I NUTES :

Mr. Soloway made a moLion to
Meeting of 3/28/90 as presented.
and it was carrled unanimously.

TREASURER I S REPORT:

accept the Mlnutes of Lhe Board
Mr . Kupfe re r seconded fhe mot i on

1) Bills Presented for Payment!

Mr. Kupferer made a molion Lo accept the Bills Presented for
Payment to date. Mr. GladsLone seconded the motion and It was
passed unanimously.

2) Financial SLatement:

Mr. Manhelm requesLed thaL Lhe Board appoint a back-up person
to auLhorlze bank transfers.

Mr. Soloway made a motion that the PresidenL of the Library
Board be authorized along with Stewart Manhe im to al low transfer
of funds ln any amount from any account withln all bank accounts
maintained by the West Orange Publ Ic Library. The motion was
seconded by Mrs. SLrauss and carrled unanimously.

The DirecLor will ask Mr. Cuozzi to look inLo the legal ities
of wire transfers which would be made if the Library selects to
use a cash management fund through the State of New tJersey
t reasury.



Mr. Gladstone made a motion to receive and flle the Financlal
Statement as presenLed. Mr. Soloway seconded Lhe motion and it
was passed unanimous'ly.

CORRESPONDENCE AND GIFTS:

Correspondence sent and/or recelved during the pasL month:

1) A leLter from Lynn Roggemann, St. CIoud PTA, thanking Debble
Plnkus for partlclpatlng ln Career Day.

2) A IetLer from Sophie Mozenter dated 4/16/90 to Lhe Di rector
commendlng Debbie Pinkus for asslstance in lhe reference
department.

3) A note from Cheryl Kranitz to the Board of Trustees thanking
them for the baskeL and best wl shes duri ng her recuperat ion.

4) A card from .Jane Degnan to the Board of Trustees thanking them
for the framed reso I uL I on.

5) A letter from the U. S. Department of Commerce to Helen
Benjamln thanklng Lhe I lbrary for the donatlon of space for
the test ing/t ra i n i ng of census workers.

DIRECTORIS REPORT:

A draft of the staff manual was submitted to Mr. Cuozzl for
review and has met with his approval.. Ms. Brown thanked Sybil
Seidler and Helen Benjamin for Lhei r assisLance in the preparation
of the manual. The Trustees will receive a list of items that
were deleted from the original manual. The drafl has major
changes and new addltions underl ined for easy comparison. The
Board will review the staff manual during the nexL monlh with
discussion and approval to be made at Lhe May meeling.

The Second Annual Salute to Senlor Citizens wi lI be held at
Fairmount House on Thursday, May 17,1990 at l-3 P. M. and ls
co-sponsored by the RecreaLlon Department and The West Orange
Publ ic Library.

Mrs. Strauss reported that she had attended a meeting with
Ms. Brown featurlng HyperLext which ls a resource of information
featuring Lhe use of video dlscs, books, television, etc.
SomeLime ln the future a patron will be able to select a subject
for research and have a wealth of informaLion provided Lo him/her
through HyperLext.

OLD BUS I NESS :

At Lhe March 28th Board meeLing Ms. Brown asked the Board to
consider removlng the fees on video tapes, emphaslzlng that the
videos have become a part of the collecLion and services and
should be treated jusL as same as ihe resL of the col lection



3

provldlng paLrons wlth as many dlfferenL formats to select as
possible.

Discusslon was held and it was agreed that further thinking
on the parL of Board members would be needed Lo declde how vldeo
cassettes would be Lreated wlthln the framework of the I lbraryrs
ph i I osphy Lo prov i de educat i on and i nformaL i on Lo pat rons.

Mr. Gladstone made a motion thaL the Board of Trustees table
the v i deo cassetLe po1 I cy unt I I the May meeL i ng. Mr. Sol oway
seconded the mot i on and i t was carr i ed unan I mous I y.

Ms. Brown will contact other libraries to f Ind ouL their
v i deo cassette charges, i f any.

NEW BUS I NESS :

Ms. Brown sald that as per Board motion of 4/26/89 the Fines
and Overdue pol icy has been ln effect provislonally for a year

and fhat lt has worked out qulte successfully. She recommended
that the Board accept lt as a permanent pol icy.

Mr. So I oway made a mot I on
Overdue pol i cy. Mr. Gl adstone
passed unan imousl y.

AD.JOURNMENT:

Lo accept the present Fines and
seconded the motion and it was

M. An Executive SessionThe meeting was adjourned at 9:10.P.
was held concerning personnel.

Respectf ul 'l y submiLUed,

Sand ra G.
Sec reta ry

Sess I ng Al berL F.
Board of

KtrpfleYe r, Sec re Lary
Trustees



EXECUTIVE SESSION

Aprll 23, 1990

The dlscusslon at the Executlve Sesslon was about who wlll be
ln charge of the Llbrary when the Dlrector ls not avallable.
The declslon was to have the Dtrector appolnt someone to be
responslble for handllng emergencles ln the absence of the
Dlrector. The name of the person on charge wlll be posted on
the Bulletln Board ln the Staff Room. when the deslgnee ls
not avallable, the reference llbrarlan wlth senlorlty wlLl be
ln charge. All declslons made ln the absence of the Dlrector
must be approved by the President or, ln hls/her absence
another offlcer, of the Board of Trustees.



DRECTOR'S REPORT

APRL 29, 1990

1. We have completed the staff mantnl, have given it to the attorney

for review, and will present it to the Board at the April meeting.

2 We have completed the preparations for the staff development

workshopq llay 1 and 2

S We have flnallzed plans for the Salute to Serdor Cltlzens Program,

iJc,y 17, wtrich will be held at Fairmont llouse.

4 We hed 13 people attend orr Wednesday evenlng movie.

e Arilta Strauss and I attended a meetlng on the use of hypertext,

whlch was extremely entertairlng and informafrve.



V/EST ORANGE FREE PUBLIC LIBRARY

EUDGET REPORT
]1ONTH OF NARCH. 1990

LIDRARY BOARD I1EETINO OF APRIL 25. I99O

PR.CPC6EO

BUD6ET
I 990

EXPEI.IDITURES
& APPR.CPRIATIOFIS

FRO]1

111t90 - 4t 13t90

BUDGET

BALANCE
4^3t90

SALARIES & I#A.GES

PERSOI.JI"IEL COSTS:
ETIPLOYEE HEALTH

BENEFIT PLAN
SOCIAL SECURITY

PUBLICE ENPLOY. RETIREMENT SYS,
UI,IEIIPLCIYTIENT I NS.
V/ORKERS COI1PEI.ISATION INS
SUI.IDAY SALARIES

CONTRACTUAL SERVICES:
AUDIT
ACCOUI.ITIN6 SERVICES

LECAL SERVICES

PAYROLL SERVICES

CONTRACTUAL NAII.IT. & REPAIR:
SERVICE CONTRACTS
UTI LI TI ES

OFFICE EOUIPTIE}IT REPAIR
]1AII.IT. & REPAIR-BLDG,
REHTAL-TOR'f CORNER

JANITORIAL SUPPLIES

HATERIALS & SUPPLIES:
BOOKS

SUPPLI ES-LIBRARY
PERIODICALS. SERIALS &

I'IEv/SPAPERS

AUDI O/VISUAL NATERIALS
HICROFILN & NICROFICHE

PHOTOCOPY

Brt,lDrt,lG

VIDEO TAPES

I1ISC, EHPET'ISES:

INSURAI-ICE-OTHER
TELEPHOI'IE

PI]STAGE
SENINARS & WORKSHOPS

TRAI.ISPORTATION
CONNUI.IITY SERVICES

FERNANEI.IT PROPERTY:

FURI.IITURE & FIXTURES

TELEPHONE & EOUIPI1ENT

AUTOIlATION EOUIPNENT

OFFICE EOUIPNEI'IT

NAI I.ITEI.IAl,ICE EOUI PNEI-II

AUDIO VISUAL EOUIPNEI.IT

LIGHTII'IG

COI.IVERSI ON TO BIBLIOGRAPHIC

TOTAL

$665,975

77.600
5r,250
44.700
10.100
5.500

I 1,250

2.000
t 8,660
7,000
2,400

9,000
44.000

750
14,000

540
4,000

97,000
t 7,500

15,000
5,000
9,000
9,500
1.000
2,000

14,000
5.500
5.500
2,500

750
2,000

10.000
ADO

5.000
2.000
t.000
5.000

10.00q
45,000

$ 150,704.04

I8.589,r 9
12,505.97

0.00
1.471 .22

0.00
1.722.57

0.00
4,401 .00
1,104,00

719.t 6

I.098.57
12,733.17

205.00
1.949.75

r 55,00
2.094.66

33.294.24
5.052.58

649.60
r,55r .99

259.37
2,352,04

0.00
6e6.79

5.679.00
1,151 .27

466.99
41.00
14.65

2,658.50

394.57
0.00
0.00
0.00
0.00

8,517.00
0,00
0.00

$s15.26e

59.2 t 0.81
38.7?4.O3
44.700.OO
8.628.78
5.500.00
9,527.65

2.OOO.OO

14.259.00
5.896.00
1,680,84

7.901 .43
5l .266.85

547.00
r 2,050.25

4o5.DO
1,905.34

65.705.76
14.467.42

14.550.40
| .468.01
8.740.65
7J47.q6
I,000.00
r,5r5.21

1 0.52 r .00
4.348.73
5.053.01
2.459 00

755.35
(658 50)

9,605.65
400.oD

5.000.00
2.000,00
I.000,00

(5.5 r 7.00)
I 0,000.00
45.000.00

$ t.zzz.sss.oo $267,940,29 $ 959.41 2.7 I
==E==E=============!==E 

EE==-EE==E==============
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WEST ORAI\GE FRM PI.JBLIC LIBRARY

MARCFI 1990 BILLS PRESENIIED FOR PAYMEI{I ON
APRIL 23, 1990

3-

Checks are Dated
1990It4arch 29

\DUCHER
NUIVIBER

4797
It

I

4798
4799
4800
4801
4802
4803
4804
4B0s
4806
4807

l1

AI\4OUI{I

$2, 711.30
L,798.60
I,798.63

L,47L.22
1, 839. 18

75.18
200.00

1, 839. 18

185.4 1

2,480.00

$ 6,308.53
426.O0

l-, 530 .40
3,926.64

224.O7
1, 821.00
4,714.93

794.04
150.00
37.59

3, 310.40
15,877 .72
15, 756.13
15, 530. 82

$ 70, 408.27

24 ,504.90

PAYffi

Midlantic National- Bank

Itrn

W.O. Ittunicipal Erpl. FCIJ
N. J. -GIT
PERS 20284

T?avelers, Ins.
Thp. of W.O. Hospital-ization
W.O. Library Unenp. a/c
Sybil Seidler
Valenters Hardware

T, "T. security Ag;ncv

P/R 3/2 #8674-87L5 (42)
" 3/16 #8716-8755 (41)
" 3/30 #8756-8795 (39)

Sub-Total

ADD: Checks #4740-4796 Issued at

LESS: Void check #4792
Ctreck #4779

#4807
ADD:
Petty Cashy Checks #1885-1893
Connn:nity Senrice Chrecks #L427-L43L

Total Per Budget Report }4arch 1990

PAYMMIT REOOMMEI\DED BY:
( d/tqH.

BUDGET ALIOCATION

1. Salaries-W/H Tax
1. Salaries-Elrployee S.S.

27. Erployer Soc. Sec.
1. Sal-aries-Hrp. Savings
1. Salaries-NJ W/T
1. Salaries
1. Salaries
1. Salaries

26. Hospitalization
1. Salaries
1. Sal-aries

18. Janitorial Supplies
28. Unerrp. Ins.
29. Itansfer
1. Salaries-Net
1. ' ,
1. ' rt

Itdarch 28, 1990

18. Janitorj-a1 Supplies
29. T?ansfer
29. ,

PAYMHIT APPROVD BY:

Prepared

MANHEIM,

Without Audit.

KOSSON & I{OVICK

*,&tdhfu,Cfr(-
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WEST ORAI{GE FREE PUBLIC LIBRARY

PEITY CASH JAIIUARY EEBRUART MARCH 1990

PRESEIVIM FOR PA}I}IHVI APRIL 23 1990

BUDGET ALI.OCATIOI{ ANOIJI{I

r/e
L/25
2/7
2/B
2/2
3/5
3/e
3/e
3/L2

VOUCFIER

#188s
].886
].887
lBBB
1BB9
1890
1891
r892
LB93

UPS 13.
Fla:=isburg fbsp. Library 2.
NJ Div. Fish, Gane & Wildlife 2.
Walme Coffee 4.
I-eague of Wqren Voters 2.
N.J. State Library 10.
NJI,A 15.

10.
Jersey City Public Librarlr 15.

Postage
Books
Books
Supplies
Eboks
Conrn:nity Sorzices
Sernilars & Workshops
Cormunity Senrices
Serninars & Workshops

10 .41
26.50
28.00
12.50
45.00
15 .00
30.00
7.00

11.00

s_____185_41

PAY},IHVI REC1]}4MH.{DD BY:

e,il/*uF
PAY}4HVI APPRO\IED BY:

hepared Without Audit.

MANFIEIM, KOSSON & I\DVICK



',t',O FREE PUBLIC LIBRAR'/
E]ING APRIL 25. I99O

BILLS
& APPROPRIATICT{S

PAYABLE AT
4t13/90

PRESENTED
FOR PAYMENT

AT THIS

MEETING

l.2l o.5g

SLARIES & V/AGES
FERSONNEL COSTS:
EIIPLOYEE HEALTH

BETIEFIT PLAN
SOCIAL SECURITY
PUBLICE ET1PLOY, RETIREMEI.IT SYS.
UNEI1PLOYTIENT INS.
(/ORKERS COI1PEI{SATl ON II.IS
SUNDAY SALARIES

CONTRACTUAL SERVICES:
AUDIT
ACCOUNTIT'16 SERVICES
LECAL SERVICES
PAYROLL SERVICES

CONTRACTUAL 11AI1.IT. & REPAIR:
SERVICE CONTRACTS
UTILITIES
OFFICE EOUIPHEI,IT REPAIR
NAII'IT. & REPAIR-BLDG.
REI.ITAL-TORY CORNER
JANITOR]AL SUPPLIES

TATERIALS & SUPPL]ES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

I.IF/SPAPERS
AUDI O/VI SUAL NATERI ALS
NICROFILN & NICROFICHE
PHOTOCOPY

BlNDtt'lc
VIDEO TAPES

11SC. EXPEI{SES:
INSURA[ICE-OTHER
TELEPHOHE
POSTAGE
SEHINARS A \I/0RKSH0PS
TRAT.ISPORTATION
CONTIU],IITY SERV]CES

FERNANENT PROPERTY:

FURNITURE & FIXTURES
TELEPHONE & EOUIPI,IENT
AUTOI,IATION EOUI PI1ENT
OFFICE EOUIPHEHT

NAI NTEI.IAI.ICE EOIJI PNEI.IT

AUDIO VISUAL EOUIPNENT
LIGHTII,IO

COI'IVERSI O].I TO BI BLIOORAPHIC

TOTAL

5.

1.467.OO
276.OO
155.97

202.90
2.744.62

I t8.64

704.40

12.084.50
297.14

266.70
1,000.00

1.22652

5t 1.52

38t .36
I8.60

14.65
66,30

8,517.00

$3r.06t.8t



WEST ORAI$GE FRM PUBLIC LIBRARY

MARCH 1990 BILLS PRESHVIED FOR PA}IIVIENT ON
APRTL 23, 1990

BI.]DGET ALI.OCATION

6,

VOUCHER
NUMBER

4BOB
4809

I

4810
4811
4Bt2
4813A

B
4814A

B
4815A

6,501.98
426.00

135 .00

153.97

L95.47

72I.00

6,479.32

7L.t5
376.00
39. 10

661.00
276.00
29.82

BB1 .59

1,480.00
290.00
118.64

106 .94
L6.75
20. 85

L,467 .00
L79.84
I24 -75

377.7r
1,000.00

24.O0
50.00

328.80

100.66
66.30
97.6s

2,564.78
75.00

l_18.97
35.00
33. Bs

L6r.62
13.69
76.r1

2tL.7L
200.o2
258.84
20.63

( 60.00)
6,4L6.O2

75.50
( 12.20)

43. 81
27 .34

48158
4816A

4Bl-68
48L7

4B18
4BL9
4820

4B2T
4822
4823
4824A

B
4825
4826
4827

4B2B
4829
4830
4831
4832
4833

4834
4835
4836
4837
4B3B

PAYEE

VOID
Midlantic National- Bank[[[

[flil

W.O. Itunicipal- Erp. fCU
VOID
A & C Elevator
Autqnatj-c Data Processing

III

Baker & Taylor
IItI

Baker & Taylor
llIIt

I[tr

lt

I

I

t1

I

il

I

il

I

I

I

I

Baker & Taylor
[il[

III

Brodart Co.
ttI

Business Journal of N.J.
Ctril-drenrs Book Council, Inc.
Citibag, Inc.

William F. Cuozzi, Jr.
O:rley Publishing, Inc.
Delta Denta1 Plan of N.J., Inc.
Dunrs Marketing Services

Europa Rrblications Limited
General Plurbirtg Supply, Inc.

",*' 'l" l ":
Greenhaven Press, Inc.
Infornati-on PIus
Manheim, Kosson & Itrovick
New Jersey Anerican Water Co.
NJ Publ-ic Broadcasjrg Authority
NJ Bel-I

I$orth Jersey Video Cjrcuit
I\UND(
Dal Publications
Hobend Petiford
Petty Cash

Pi-.t,:r" tf,.t
PPI Publishing
PSE&G

[[I

Q:ig1ey Publish-ilg Co.
R.R. Bowker

I

It

lt

I

I

I

I

I

I

I

I

I

It

I

Checks are Dated
April 23, 1990

Atr\OLIIVI

$2, 838.52
1, 831.73
1,831.73

1. Salaries W/H Tax
1. Salaries-Erployee S.S.

27. Erqlloyer Soc. Sec.
1. Salaries-Erp. Savings

11. Service Contracts
11. Senrice Contracts-p/R
11. I I
4. Supplies

28. Video Tapes
2. Books
1n

)11

)il

1il

aIZ.
aIZ.

2. Ekroks
aIZ.
4. Sq>plies
4. Supplies
4. ,
2. Eboks
9. Supplies

18. Janitorial Supplies
18. ' ,
24. Iegal Senrices
2. Books

26. Hospitalization-Dental
2. Books
aIZ.
2. Books
6. Mailtenance-Mairr
2. Books
ailz.
')n

19 . Magaziles-Nerryspapers
2. Books

23. Managenent Senrices
B. Utilities

28. Video Tapes
9. Telephone
otr

2L. A/V Materials-tuftware
11. Service Contracts
2. Books

26. Hospitalization
2. Books
4. Supplies

12. Tlansportation
13. Postage
10. Cqnrn:nity Relations
19. Magaziles-Newspapers
B. UtiU-ties
B. 11

2. Books
2. Books
2. ,
')|
1[Z.
ailZ.
2. *
')I

aIZ.

337.50
L,L42.50

20.90
19.90
66.L4

352.77
24.94

2L.87
45.54
t4.65
18.60

2,530. 15
34.63

4839
4840
484IA

B
4842
4843A

B
C

D

84.79
99.70

789.47
159.55
349.13
]-20.59
L77.45
115.50 L,296.T8



7.WEST OMNGE FREE PUBLIC LIBRARY

MARCI{ 1990 BILLS PRESEI{IED FOR PAYMENT ON
APRIL 23, 1990

BUDGET ALI.OCATION
VOUCHER
NUMBER

4844
4845
4846
4847
484B

4849
4850
4851

4852
4853
4854

4855A

B

4856
4857

293.00
45.00
43.50

166. 88

L48.94
B, 517 .00

32.00

43.40
24.95

5s9.00

87.00

29.00
29.OO
29.00

125.13
I25.L3
L25.L3
125.13
242.00
242.O0
242.00

Universal Irticrofil-m Cor?.
University Microfilns Intr I
Valenters Hardware

PAYM

Salern Press, Inc.
Score Chapter 15
Sorlcus
Thorndike hess
Ufverscroft Large

'[il

II

Weston Woods
World Ebok, Inc.
WorralJ- Pr:blications,

II

[[
Xerox Cor?.

trI

Ilt

Iil

nil

II

llil

H. Young
AT&T

Sub-Tota1

Prirt Books Ltd
I[[

Inc.
tt

I

2. Books
2. Books

LI. Service Contracts
2. Books
2. Books
)tl

22. A/V Equiprent
4. Supplies

18. Janitorial Supply
1_8. ' ' .

18. rr ,
18. ' ,
28. Video Tapes
2. Books

L9 . I'rlagaziles -Newspapers
19. , ,
19. , ,
25. Photocopy
25. rl

25. ,
25. ,
25. ,
25. ,
25. ,
L9 . Magaziles-Newspapers
9. Telephone

1. Salari-es
27. Erployer Soc. Sec.
1. Salaries

Checks are Dated
April 23, 1990

A}IOUNT

79.87
69.07

4.97
t0.67
10.96
16. B0

LESS: Ctreck #4809
It

4810

Tota1 Accounts Payabl-e March 31, 1990

PAYIvIEM REC0IMHTIDD BY:

L,226.52
65 .30
3.65

$ 37,989 .79

4,670.25
1,831_.73

426.00 ( 6,927.98)

-$--31,-06 L=-q.L

&ilhr+
PA}'IVIH{T APPROVED BY:

H:epared Without Ardit.

MANFIEIM, KOESON & I{OVICK

)tr^o-/ la.-,(;* cP+



AGENDA
WEST ORANGE PT]BIIC IIBMRY

BOAND OF TRI]S:IEES
MAY 30, l99O

1. RCILT CAI-

2 g,{gIfiE STATEIGNT il CqPLIAT{CE WTH T}G OPET{ PI.BLIC TGETTNGS ACT

3 iMUTES OF PREVIoIJS iCETilCI

4 TREASNERS REPORT
A" B[.LS FRESET{TED FOR PAYf,ENT
B. FilIANCIAL STATEilENT

affiAft)eFTs
E BOARD REPORTS

7. CITIZETS }EARilG C{ AGEN)A tTEilIS q\LY
( PTEASE STATE NAiE Ar{D ADORESS )

8 DIRECTGS REPCRT
A CRCTI-ATrc)I{ Ats) PROCn ilS
B. U.ILDTTG AT{) GNC,I'T\DS
C. DEPARTT|ENT REPCNTS
D, OTI{ER

E CT.D ilJSTESS
A. VDEO PCI.ICY
B. pERSOnnEL poN-lcy - gfffp MAt{,rAt
c. oTt#R

10 tGw g,rsttrEsg
A 1990 LERARY BTTXET& OT}ER

11. tEW FrehDS OF T}G LERARY

12 CTTIZEIYS tEARftO ( PLE SE STATE M,rrE AilD ADDRESS )

1O ADJCTfiUCI{T



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF MAY 30, 1gg0

The meeLing was called Lo order aL 7i30 P. M. by President
Gayle Levy. The fol lowing members were present consLiLuting a
guorum: Herbert GladsLone, Albert Kupferer, Irving Soloway, Anlta
St rauss, and John W I I I i es. Al so presenL we re Boa rd Accountant,
StewarL Manheim; Board ALLorney, William Cuozzi, and Library
D I recLor Caren Brown. Rubye Al I away was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law 1975, Chapter 23L, approved
OcLober 21, 1975 and known as Lhe Open Publ lc MeeLings Act, proper
notice of the meetlng and all Library Board meetings of 1990 was
posLed and shall remaln posted throughout the year on Lhe official
Maln Library Bulletln Boardt wds mailed f,o the rrSLar-Ledger, the
off icially designated newspapett was mailed to LherrWest, Orange
Chroniclerr, the second newspaper, and was hand-del ivered Lo the
Township Clerk.

MINUTES:

Mr. Kupferer made a moLion to accepL Lhe MinuLes of the Board
Meetlng of 4/23/90 as presented. Mr. Wi I I les seconded Lhe motion
and It was carrled unanimously.

TREASURER I S REPORT:

1) Bills Presented for Paymentl

Mrs. SLrauss made a motion Lo accept the Bills Presented for
Payment Lo date. Mr. Gladstone seconded the motion and it was
passed unanimously.

2) Financial ScaLement:

Mr. Kupferer made a moLlon to receive and flle the Flnanclal
Statement as presenLed. Mr. Wll I ies seconded Lhe motion and it
was carr I ed unan i mous I y.

Mr. Wil I ies made a moLion Lhat Lhe Board of TrusLees
desIgnate Lhe State of New.Jersey Cash Management Fund as a IegaI
depos i tory for L i brary mon i es. Mrs. St rauss seconded the mot I on
and I t was passed unan I mous I y.

The Board Attorneyrs opinion regarding the SLate of New
rJersey Cash ManagemenL Fund with accompanying statuLe and signed
resol ut ion wi I I be attached Lo the Mi nutes.
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The issue of Llbrary bus trlps wl I I be tab'l ed unt I I the ,.June
meet i ng.

CORRESPONDENCE:

Correspondence senL or received during the pasL monLh:

1) A leLLer dated 4/30/90 from Susan Titelbaum, Edison Mlddle
School thanking the Dlrector for her participaLlon ln the Edison
Read- I n.

2) Best Wishes from the Library and the New Friends Lo the class
of 1990 and the l,J. O. Scho I arsh i p Fund.

2) From Mr. Kupferer--a newspaper article featured in The
Poughkeepsie Journal.: rrAre Our Public Llbraries Becoming
McLibrar ies?rr In brief : Can'l ibraries be al l thlngs to al I people.

DIRECTORIS REPORT:

Over 200 people aLtended a very successful rrSalute to Senior
C it, lzens program.rr Ms. Brown thanked He I en Beniamin and Emi I y
RafLery for the i r ass I slance.

The Library brochure has had an iniLial printing of 350
copies. They have been distributed at the Senior Cit izens program
and in the Library, as well as the Senior program held at the arena
on May 24. Other I nformaL i ve fl i ers and paperbacks were al so
d i st r i buted aL Lhe arena. He I en Beniami n, Debby P i nkus, and
Ada LaPoinL worked on the project. Other act ivities included a

successful staff developmenL program held with Livingston Library,
and the planning of book Lalks by FIorence ManleI I at the
Greenh I I I Nurs I ng Home and the Jew i sh Commun I Ly Cente r.

The DirecLor has been asked to serve as program chalr for Lhe
fal I 1990 and sprlng 1991 N.JLA conferences.

OLD BUS I NESS :

Other I ibraries were contacLed by the Dlrector regardlng
video fee policies. Approxlmalely half the libraries do not
charge for videos. The Board decided Lo table the vote on vldeo
policy unLil the.June meeLlng.

NEW BUS I NESS :

The Dlrector revlewed budget changes t,hat had been made at
Lhe meetlng of the Flnance CommiLcee on May 21.

Mr. Wlll ies made a moLion to adopL the budget for 1990 in the
amount of 5tr227 r153 subject Lo Lhe Townshlpts passage of their
budget for 1990. The motlon was seconded by Mr. Soloway and
carried unanimously.



In reference Lo the NAACP lawsuit with Lhe Township of West
Orange, Mr. Cuozzi will circulate copies of Lhe consent order
Lo the Board.

CITIZENIS HEARING:

NEW BUSINESS - STAFF MANUAL:

The draft of the staff manual was revlewed page by page by
Lhe D i rector wi th i nput from the Board members.

Mr. Soloway made a motion, based upon the consensus of Lhe
Board, that ihe West Orange Publ ic Library Staff Manual be
accepted as amended. Mr. Kupferer seconded the motion and lt was
carried unanimously.

ADJOURNMENT:

The publ lc porLion of Lhe meeting was adjourned aL 10:20 P. M.
An ExecuLive Session was held concerning personnel.

WesL Orange resident Natal
favor of providlng free vldeos
resident, menLioned that movies

Sand ra G.
Sec reta ry

Sess I ng

i e Kran i tz staLed Lhat she was i n
to patrons. Peter Greene, another

a re f ree to pat rons .

Respectful I y submi tLed,

Board of TrusLees



RESOLVED, t hat
Publ lc Llbrary
Management Fund

RESOLVED, thls

wEsr oRANqE public libnARy

the Board of Trustees of the l{est Orange
deslgnates the State of New Jersey Cash
as a legal deposltory for Llbrary monles

30th day of May, 1990.

<::
Gayl e

Llbrary
V, Presld

ard of Tr

SI GNED:

Car en own, Dlrector

46 MT PLEASANT AVE / WEST OBANGE, NEW JERSEY 07052 / 736-0198, 736-0272 (REF ) 736-0196



WILLIAM F- CUOZZI,
MILTON MALKIN

.MEMBER NJ 6 NY

JR '

BARS

Cvozzt & MeuxrN
CoUNSELoRs ar LAw

49 MOUNT PLEASANT AVENUE

Wesr OnaNGE, N.J. oTosz
20r.73 t-t t4c)

Ilay L6, I990

TELECOPI ERI
(zc)r) 736,s9O4

Library Board of Trustees
West Orange Public Library
46 Mount Pleasant Avenue
West Orange, NJ 07052

Re: State of New Jersey Cash Management Fund

Dear Sirs:

It4y opinion h-! been requested as to the Iegality of transferringfunds to and from the New Jersey Cash Management Fund and LibraiyChecking and Savings Accounts at the Iqidlantic National Bank

r refer to N.J-S.A. 40A:5-l-4, a copy of that 1aw is attached tothis opinion- In substancg the law-provides that it is perfectlylegar to adopt a Cash Management plan that sharr incrude thetransfer of funds from the New Jersey Cash Management Fund to thewest orange pubric Library checking Account at the MidranticNationar Bank, and. it is equarly as regar to transfer funds fromthe Library Savings Account at the Midlantic National Bank to the
New .Tersey Cash Management Fund.

rn my conversations with the Division of Local GovernmentServices, state of New Jersey, r have been assured that acustomary procedure of transfer includ.es the wiring of such fundsfrom the New Jersey Cash Management Fund to the weit orangePublic L-ibrary depositories and the wiring of funds from thedepositories to the New Je::sey Cash Management Fund. Thatprocedure is authorized by the Division of Local Governmentserices, and the wiring of funds is a common method used by manyrocar government units in the tr rnsferring of funds.

ery truly

W]LLIAM F. CUOZZI, JR.
Attorney, West Orange
Public Libary

WFC/Lr
EncI.



II LIbnry Rcftncoccr
I Con rcotr
I

i Locsl fiscal afiain, annuel audit, sce N.J.P.
vol. 34, Panc ! 212.

Amended by L.1919, c. 315, g l, eff. Jan. 1, 1981; L.l98l, e. 196, 0 1, eff. July 9,

1981; L1983, c. 8, $ 2, eff. Jan. 18, 1983.

Hhclcd Notc
19119 AxrdocoL Rarotc list rntcncc and

addcd rcmeindcr of lirrt pongnph; rnd sub6titut-
cd "so dcsignatcd" for "daignrtcd by the govenr-
ing body" in sccond pcngraph.

Scerion I ot L.1979, c. 315, approvcd Jan. 18,

l98Q providcs:

'fiir act shrll talc cficct Januery I ncxt fol-
lowing crllctmcnt."

t9tl Alrrcodltcnt. Combincd thc firsl and s.c-
ond paragraphs, rcwrota the sccond paragraph
which rcad:

"Erccpt ss othcr*ir providcd in this scction,
any public depocitory rc dcsignatcd punuant to
this scction shall bc onc which will &llow intcr6t
on all balanccs of moncys dc?ocitcd therein, and
all moneys dcpo3itcd with ruch dcporitory, other
ihan minimum amounts dcpcitcd in checking
accounts for cosh disbun mcol purpoacs, shall bc
dr?ositcd in intcrcst bcerin3 tmunts or may,
whmevcr morc mmpaiible ?ilh the csh flow
rcquircmmts of ihc lcl unil, bc dcpGired therc-
with in time aooounB eith interlsl subjet to
withdrawal upon noticc. Wtcncver any such
public dcpoeitory shall agrtc io pCform for thc
local unil ccnain rrviccs of e neaurc or amount

Lert addltlon! ln i.rt lndlcatcd by undcrllnc; dclctlonr by ctl{lrccnb
47

rufrlcicnt to oompcrt tc for irtcrcrt rhich rould
othcilisa be rtcdvcd on lrch balenccr depoaitod
thc'rciru thc lcel unit mry, upon ccnifrcation by
thc Division of Lcrl Govcflimcnl Scrvica lhst
the niturc or rmount of srrh rrvicce rould bc to
sufiicicnt, d6itnrte such public dcpcitory ar e
dcpository for its moneyr, rnd mey dcpocit such
ponion of itr moncys rith tuch depcitory in
othcr lhtn intcrcst bcaring accounts es shdl bc
nGc6sery lo compenlrlc thc dcpository for such
rrviccs. A lilt of the stpicc3 to bc so performcd
and ! cct atimltc of the value of such scrviccs
shdl bc submittcd to thc divirion for certification
purp6.s.''
and addcd thc last paragnph.

l9:lMnendocat. Rcrrote thc sccrioo which
prcviously rcad:

'E8ch locsl unit shrll &rigaatc rs a depository
for its moneys a public dcTocitory l.r dcfincd in
scc.ion I of P.L. 1970, c. 235 (C. l7:9-{l), or thc
Strte of New lerscy Crsh Managcmcnt Fund
6trblilhcd punrmt to rcllon I of P.L 1977, c.
28t (C. 52:ttA-90.4), or rny combinrtion thercof.
Exccpt as othcrwisc provirH in thir scction, any
public dcpository so ddiSnrtcd puBuant to this
scclion shall bc onc which will allos, to ihe cxtmt
pcrmittcd by Stltc and Pcdcnl hw, intcrcst on

40A:S-14. Caeh management plan



EXECUTIVE SESSION

MAY 3() r 1'l'l()

Pergurnnel issues were d iscussed.
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DIRECTOR'S REPORT

HAY 30, 1000

1. We had a nost successful "Salute to Senlor Cltlzens"
protram, wlth G 200 people attendlng. Hany thanks to Helen
BenJamln and Emlly Raftery for all thelr work ln thls
Pr otr an.

2. We are progresslng wlth lnventory.

3. We have completed the broehure and have had an lnltlal
prlntlng of O 350. These have been dlstrlbuted at the Salute
to Senlor Cltlzens protram, ln the Llbrary ltself, and at the
Senlor protram held at the arena on May 24. At that program,
we were also on hand to dlstrlbute paperback books, fllers on
our honebound servlce, and other lnformatlon about the
Llbrary. Debby Plnkus, HeIen BenJamln and Ada Lapolnt all
worked on thls proJect.

4. We net wlth the flnance commlttee and have revlsed the
proposed budget. ll the Townshlp passes the budget as lt ls
pnoposed, we wtll be gettlng $1,100r000.00, a 22yo lncrease
over 1989. If the Board accepts the revlsed budget, w€ wlll
be able to lmplement lt as soon as the Townshlp passes lt.

5. We attended the New Jersey Llbrary Assoclatlon Sprlng
Conference, held ln Seeaucus, Aprll 26 27. A report of
that Conference ls attached. We have been asked to serve as
protram chalr for the fall, 1990 and sprlng, 1991 conferences
and have accepted.

6. Our stafl development program, whlch was held wlth the
Llvlngston Llbrary, was a great success and we have begun
work on the second ln the serles whlch ls scheduled for
Oct ober .

7. Florence Mantell and I met wlth representatlves of the
JCC and Greenhlll Nurslng Home to plan a serles of book talks
to be held monthly through January, 1991.

8. We had two receptlons for local author, John Dandola.

9. The Frlends Book Sale wlll be held June 2 and 3.
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N.J.L.A. SPRING CONFERENCE
APRIL 25 - 27, 1090
SECAUCUS, NEW JERSEY

1. Whose Llbrary Is It? The Use of Llbrarles for Non-Llbrary
Purposes.

A dtscusslon of lssues surroundlng the use ol the Llbrary
by the homeless. Experlences of Barbara Rlce, of the
Morrlstown LlbrarV, were presentedr rs well as vlews of an
attorney and a pollce offlcer.

2. State Llbrar lan's Breakfast

An overvlew of happenlngs at the State Llbrary.

3. Who Pays for Dlnner? and Other Ethlcal Dllemmas for
Llbrarlans.

An academlc dlscusslon ol ethlcs, wlthout nuch practlcal
appl I cat I on .

4. CPR for the Publlc's Llbrarles.

Charles Roblnson of Baltlmore County Llbrary spoke, glvlng
hls somewhat controverslal vlews of what llbrary servlce
should be, 1.e., the "book store" approach to llbrarles.

6. Tlps lrom Turock : Budgetlng

A brlef overvlew of the varlous types of budgets that can be
prepared and the values and drawbacks of each.

6. A Publlc Llbrary Model for the 90s.

An amuslng talk lrom a regular columnlst ln Wllson Llbrary
Bulletln.
7. The Small Ltbrary: Cornerstone of Our Future.

The role of the snall publlc llbrary ln the ate of lncreaslng
demand for lnformatlon, dlscussed by the edltor of Llbrary
Journal.

8. Nen Jersey Llbrary Assoclatlon Buslness Meetlng.



SALARIES & WAGES

SUNDAY SATARIES

PERSOT.INEL COSTS:

EI1PLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE EMPLOY. RETIRENENT SYS,

UNEI1PLOYNENT ]NS.

WORKERS COIIPENSATIOi,I INS

T4ATERIALS & SUPPTIES;

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VlSUAL TlATERIALS

r1rcRoflLH & MtcRoFrcHE
BlNDING

VIDEO TAPES

SUPPLIES-LIBRARY

PHOTOC@Y CO6TS

T,IAINTENANCE:

EqJIP REPAIR & SERVICE CONIRACTS
UTILITIES

BLDG, MANT & REPAIR

JANITORIAL SUPPLIES

RENTAL-TORY CMNER

T,IISC, EXPENSES:

INSURANCE

TELEPHONE

POSTAOE

SENINARS & WMKSHOPS
PROGMNS
AUDIT

ACCOI'NIING SERVICES

LEGAL SERVICES

PAYROTL SERVICES

TMNSPORIATION

CAPITAL EXPENSES

FURNITURE & FIXIURES
E([,IPHENT
CONVERSIO}I TO BIBL]OGRAPHIC

TOTAL

WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
T1ONIH OI ABRIL,IggO

LIBMRY BOARD T1EETIN6 OF },IAY 30, I99O

PR@OSED

BUD6ET

t990

EXPENDIIURES

& APPROPRIATIONS

tR0[1
lllt90 -5/18t90

BUDGET

BALANCE

s^8/90

1665,973
I 1,250

77,600
5t,250
44,700
10,100
5,500

97,000
15,000
5,000
9,000
1,000
2,000

17,500

9,500

9,750
44,000
14,000
4,000

540

14,000
5,500
3,500
2,500
2,000
2,000

18,660
7,000
2,400

750

10,000
21,400
45,000

I t97,578.0t
1,964,37

24,039.7t
16,126,02

0.00
1,471,22

0.00

47,800.65
1,234,60
1,572,01

339.33
265,25
737.96

5,339,07

3,125.56

2,118.47
17J22.93
4,347,50
2,180,4

135.00

5,679.00
1,567,54

876,29
201.29

2,658,50
0,00

5,86E.00
1,380,00

945,69
t6.05

394.37
8,5t7,00

0,00
0,00

t468,595
9,285.65

53,560.29
35,105.98
44,700,00
8,626.78
5,500.00

49,199,37
13,765,40

1,427,99
8,660,67

734,75
1,262,04

12,t60.93

6,374.44

7,651 ,55
26,877,07
9,652.50
t,819,60

405.00

10,52 t .00
3,932.46
2,623,71
2,298.71
(638.50)

2,000.00
12,792.00
5,620,00
1,4s4.31

733,95

9,605,63
12,883.00
45,000.00

0,00

t 1,227,353 t353,581.57 t873,771,43
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3.
WRST ORAI.GE FRE PI,'BLIC LIBR,AR(

APRTL 1990 BILLS PRESENTED TOR PAYT.{ENI Ot{
MAY 23, 1990

BTJDGEI ALIOCATION
)IIC}IER
]MBER

:s8
t

359
860
161
362
163
t64
r65

PAYEE

I,lidlantic National 1. Salaries-W/H Tax
1. Salaries-Enployee Soc.Sec.

27. Erployerrs Soc. Sec.
1. Salaries-Erp. Savilgs
1. Salaries-N.J. W/H
1. Salaries
1. ,
1. Salaries

26. Hospitalization
L. Salaries
1. Salaries - trlet
1. Salaries - l,Iet

PAYMED,IT APPRCI/ED BY:

kepared Without Adit.
MANIfiII,T, KOSSOT{ & IUITCK

Ctecks are Dated
April 24, 1990

AI"OIJI{I

$2,776.6r
1, 7BB .31
L,788.32

I

it

I

ii

W.O. Etrpl. ltunicipal FCU
N.J.-GIT
PERS-20284

Ita',relers Ins.
T\qp. of W.O. -Hospitalization
W.O. Libraql-Unenp. a/c
P/R 4/L3/90 #87e6-8836 (41)
PlR 4/27 #8837-8879 (43)

Sub-Tota1

$ 6, 353.24
426.00

1,018 . 86
2,6L7 .76

149.38
1, 314 .00
4,7t4.93

493.23
15,954 .07
15,481.50

$ 48,522.97

Ctrecks #4808-4857 Issued at April 23, 1990

Total Fer Ehrdget Report April, 1990

PAYI{HVI REMPMENDED BY:

U*&,---

w,lff t{' .C4.



4.

,O FREE PI'BLIC LIBRARY

TING ilAY 50, 1990

BILLS

& APPROPR]ATIONS

PAYABLE AT
5/r8/90

PRESENTED

FOR PAYHENT

AT THIS
TlEETING

SATARIES & WAGES

SUNDAY SALARIES

PERSOIINEL C06TS:
EMPLOYEE HEALIH PLAN

SOCIAL SECURITY

PUBI.ICE EMPIOY. RETIRET,IENT SYS.
I,INETIPLOYTIENT INS.
WORKERS COfiPENSATION INS

T,'ATERIALS & SUPPLIES:

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VISUAL TIATERIALS
NtcRoF rLl,t & tltcRoFtcHE
BINDIN6

VIDEO TAPES

$,PPt!ES{IBRARY

PTIOTOCPY COSTS

T,IAINTENANCE;

EGT,IIP REPAIR & SERVICE CONTRACTS
UTITITIES

BLDG. MAINT & REPAIR

JANITORIAL SI'PPLIES

RENTAL-TMY CORNER

MISC. EXPENSES:

INSURANCE

TEI.EPHONE

POSIA6E
SE}IINARS & WORKSHOPS

PROGRANS

AUDIT

ACCOUNTING SERVICES

LEGAL SERVICES

PAYROTL SERVICES

TMNSPORTATIO}I

CAPITAL EXPENSES

TUFNINNE & FXruRES
EqXPHENT
COII{VERSION TO BIBLIOORAPHIC

TOIAL

14,506.39
585.00

40.02
79.96

265,25
5t.t7

2,306.49

773.52

E t6,90
4,389,76
2,397,75

4s.74

416,27
409.50
160,29

t,467.00
276.00
226,53

1,4



5.
WEST ORAI{GE FRM PUBLIC LIBRAKY

APRTL 1990 BILLS PRESENIIED FOR PA}II{ENI ON
MAY 30, 1gg0

)UCHER
JMBER PAYEE

Midlantic tlational Bank
IIIt

I[[

W.O. ltrnicipal ErpJ-. FCU
Ttavelers Ins.
A & C Elevator Co., Inc.
Accent Signs
Aesthetic kess, Inc.
Alrerican Bindery-East
Andrea Foods
AT&T
Autonatic Data Hrocessjng

It r, ,l

III

rt tt tt

Baker & Taylor
ll 

' 
tl

Baker & Taylor Co.
IIllI

I

It

lt

tl

ll

I

ilttIll

Void
Baker & Taylor Co.

llIItl

ll[[[

Blosnfiel-d Electrical Supply Co.
Brodart

r

CD One Stop
Oerbems Technologies
Clarke Ajr-Conditioning Sqrrice
Congressional Orarterly
the Copier Store

I[r

WilJ-ian F. Cr:ozzi, Jr.
C\:rley Publishirg, Inc.

rrI
It,I

C.W. Associates
ll tl

De1ta Dental P].an of N.J.
Dernco
EES@ Subscription Senrices
Essex Secr:rJ-ty Locksmiths
Gale Research, Inc.
Gaylord Bros.

IIt

xI

Grolier Educational Corp.
ll[[

il

ll

I

lt

I

ll

tl

ti

I

lt

lt

I

[[tt

farrop kess
H.W. Wilson Co.

[[It

Ku1acs Engraving Senzice
Randolph Lhtnrust

BI.JDGET ALIOCATION

Salaries-W/H Tax
Salari-es -Elrployee Soc . Sec .
Elrployer Soc. Sec.
Salaries-Elrpl. Savings
Salaries
Senrice Contracts
SuppJ-ies
Books
Binding
Working Sernina::s
Telephone
Service Contracts-P/R

[[I

IIlt

Il,It

Video Tapes
Iil

Books
I

lt

it

tt

tl

2. Books
)l

4. Supplies
6. Maintenance-Mairr
4. Supplies
4. ,

2I. a/v Materials-Software
11. Senrice Contracts
6. }4ai-ntenance-Mair
2. Books

25. Photocopy
25. "
24. IegaL Senzices
2. Books
2. ,
attZ.
2. Books
)11

26 . Hospitalization-Dental
4. Supplies

L9 . lhgazines-Newspapers
6. Maintenace-Mairr
2. Books
4. Supplies
a. 1l

4.
2. Books
)n

2. ,
)11
nIZ.
aIZ.
1ti

4. Supplies
2. Books
2. rr

4. Sulrplies
2. Books

Checks are Dated
I4ay 30, 1990

AI"IOUIII

92 , 863 .69
1,809.75
1,809.78

866
I

1.
1.

27.
1.
1.

11.
4.
2.
3.

15.
9.

11.
11.
11.
11.
28.
28.
2.
2.
2.
2.
2.
2.

867
B6B
869
870
87L
872
873
874
375A

B
c
D

)76A
B

177A
B
C
D
E
F

B78
379A

B
380
381A

B
)82
rB3
lB4
tB5
l86A

B
t87
J88A

B
C

r89A
B

190
r91
t92
r93
)94
r95A

B
c

,95A

72.74
72.87
10 .00
70.92
31.16
20 .01
7t.63

L7L.4L
160.19
53.38
20.53

118. 86

7,65L.57
( 248.72)

108.25

940 .00
180.00

80.00
193.00

18.73
36.r2
54 .31
16 .00
15.00

6,483.23
411.00
657 .00
135.00
286.37

18 .00
265.25
133. s1

3 .65

226.53

51. 17

596.00

7,511.10
279.00

1, 120.00
40.02

460 .00
1, 716 .00

L53.47

273.00
276.O0

109. 16

31.00
881.59
27.45

2.OO
119 . s0

69.75

227.2L

2,779.50
13s .00

498.00
45 .00
22.56

]98

103.45
28.7t
95 .05

s99.00
565 .00
433 .00
189 .50
523 .00
4 11 .00

59.00

90.00
408.00

t97
r9B

,99
)00



WEST ORAI.IGE FREE PITBLIC LIBRARY

APRIL 1990 BILLS PRESENTED FOR PA]fIvlEtII Ot{
MAY 30, 1gg0

6.

\rcUCHER
MJMBER
amc-

B
c

4902
4903
4904
490s
4906
4907A

B
4908

4909

49L0
4977
49L2
49L3
49L4
4915
49L6
49t7
4918

4919

4920
492LA

B
4922
4923
4924
4925
4926
4927A

PAYEE
Mac Millan Rrblishing Co.

ltr[I

llt,II

llI[[

Mac Raers Irdustrial Directories
Manheim, Kosson & lrbvick
Max Fteernan, Inc.
Ihe }4itchell Guide
I'fusic kchange, Inc.
tlationa]. F\re1 Co.

Itll

Mtional Regj-ster Rrblishing Co.
ItiIrtl

N.J. BeI1
I[il

l€w Jersey Office Supply
NJ Rrblic Broadcasting Aurhtority
l{orrmn Lathrop fiterprises
Itynex Paging Co.
DaI Publications
Pais
Huberd Pettifond
Petty Cash Ckrccking a/c
Fetty Cash

llI

llI

IIt

ttI

P::escription Center
,, lt

Postmaster
PSE&G

[ll]l

Readerrs Digest nlrd Blind
Sorbus
3 l,l X RP 2052 (No)
Tory Corner Editions
Univs:sity Micnofilns Int|1
Valenters Llarrlware, Inc.

ItIit

l, Iil

lrII

Van Bourgundien Bros.
West Publishing Co.
Xerrox Corporation

,1 lt

ll ti

ilil

H. Young
Sub-TotaI
Iess: Ctreck *4866

I

*4867
#4868
*49t7

BUDGET ALIOCATION
2. Books
1tr
)u
aIZ.
2. Books

23. Managenent Services
6 . I'4ai-ntenance-Mairr
2. Books
2. Books
B. Utilities
6. Mailtenance-Mairr
2. Books
')n

9. Telephone
g. rt

4. Supplies
2. Books
2. Books

11. Service Contracts
2. Books

L9 . l{c,gaziles -Nermpaper-s
26. Hospitalization
29. Transfers
l-2. Transportation
2. Books
4. Suppli-es

13. Postage
15. Serninar
4. Supplies
4. tr

13. Postage
8. Utilities
g. 1r

2. Books
11. Senrice Contracts
28. Equigrent Repair
2. Books

20. Microfilns
18. Janitorj-al Supplies
19. . ,
19. 11 ,
18. r 1r

6. I.4aintenance-Mairr
2. Books

25. Photocopy
25. rl

25. ,
25. ,
L9 . llagazjnes -lrlertrspapers

1. Salaries
27. Erptoyer's Soc. SEc.
1. Salaries
1. Salaries

29. Ttansfer

Checks are Dated
l4ay 30, 1990

AI./X]UI{I

s 73.00
123 .00
230.00

1,325.00 S

L,696.95
34.50

335.60
255.25
385.99
26.63

1.40
L2.36

I75.76
9.30

26.78
24.36
9.62

2,623.55
69.26

61. 83
7.L6
4.99

LL.76

1 , 751 .00
119.50

L,467.OO
t23.9s
l_25.00
t7.r9

1,731.45

s90.8s

412.62
t47 .47
24.95
21.50
24.40
35.00

39s.00
54 .00

200.00

225.60

33.98
400.00

2,692.8L
B .9s

43.50
154 .00
39. B0
79.96

85.74
L24.BO
80.00

500.52
188 .00

$ 37,94L.56

4928
4929
4930

4931

12s. 13
12s. 13
125. 13
125.13

4,673.45
1, 809 .78

4 11 .00
6s7.00

Total Accounts Payable April 30, 1990

PAYMEbTI REO4,IENDD BY: PA]O{ENTI APPRC'VED BY:

Prepared Withont Alrdit.
MANHEI}4, KO6SOD{ & IOVICK

il*6



AGENDA
WEST ORANGE PIIBLIC TIBRARY

BOARD OF TRUSTEES
JTINE 27, IgM

1. RC[.I CALL

2 SI'{S}III{E STATEIIEN'T IN COilIPLnNCE WITH T}E OPEN PI.BLIC ]IIEETINCS ACT

3 MNTTES OF PHEW'I'S TTGETING

l[ TREAST.RER'S REPOR'T
A" BILLS PRESENTED FOR PAYITIENT
B. FNANqAL STATEIENT

5. CORRESPOT{DENCE A]{) GIFTS

A BOARD REPORTS :

7. CMZETifS FEAHI{G C{ AGEII)A ITEMS q\LY
( PTEASE STATE NAitE Ar{D ADDRESS )

8 D|RECTGIS REPORT
A. CNCU.ATION AI{D PROCNAilS
B. S.[LDF{G AT{D EOLIiDS
C. OEPARTiGNT REPCNTS
D, OTI{ER

g' oLD g,rsrrEss
A. \'DEO Pq.lcY
B. LtsRARY PROGRA,i'iTIIIG . BITS TRIPS
c. oTl{ER

10 tEw BtrsuE$s
A TGETNG ROOM POLICY
B. OTI+R

11. I{EI,Y FffiNDS OF TI.IE LERA.RY

12 CTTTZENS !{EARNG ( PLEASE STATE Mf,iE Af{D ADIITESS )

1g ADJqnnncI{T



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF JUNE 27, rgg0

The r,reeLing was cal led Lo order aL 7:30 P. M. by President
Gayle Levy. The fol lovuing members were present constiLuLing a
quorum: HerberL Gladstone, Albert Kupferer, Irving Soloway, AniLa
Strauss, and .John Wil I ies. Al so present were Board AccountanL,
SLewarL Manhe irn; Board Attorney, Idil I iam Cuozzi , and Library
D i recLor Caren Brown. Rubye Al I away t{as absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Publ ic Law 1975, ChapLer 231, approved
October 2I, 1975 and known as the Open Publ ic MeeLings AcL, proper
notice of lhe meeLing and al I Library Board meeLings of 1990 was
posted and shal I remain posted throughout the year on the official
l''lain Library Bul letin Board t wds rnailed Lo the ttstar-Ledger, the
off icially designaLed newspaper, was mailed Lo therrl.'/esL Orange
Chroniclert, Lhe second newspaper, and was hand-del ivered to the
Townshi p Clerk.

MINUTES:

Mr. Willies made a motion to accept Lhe [''llnuLes of the Board
Meeting of 5/30/90 as presented. Mr. Kupferer seconded the motion
and it was carried unanimously.

TREASURER I S REPORT:

1) Bills Presented for Payment:

Mr. Manheim noted thaf the amounI of Lhe bills presented for
paymenL reflecLs Lhe employer I iabil ity Lo the Publ ic Employeesr
ReLiremenL SysLem for the year ending 6/30/90 in the amount of
s41,557.40.

14rs. Strauss made a moLion to accepL Ihe Bills PresenLed for
PaymenL to daLe. Mr. Wlllies seconded the moLion and it was
passed unan i mous I y.

2) FinancIaI Statement:

Mr. Kupferer made a motion to receive and file the Flnancial
StatemenL as presented. Mr. Willies seconded the motion and it
was carr i ed unan i mous 1 y.

CORRESPONDENCE:

Mr. Kupferer read the fol lowing items of correspondence to
the Board:



1) A leLter
Pres i denL of
eve ryone for
budge t .

2) A letter
Lhe Pres i den!
wi sh i ng f,hem
In beginning

2

Lo Mayor Splna and the
the Library Board and
Ihe i r support and fund

Township Council from the
the Library DirecLor thanking
i ng of the Li braryrs 1990

Lo Mr. Murray PalenL and Mr.
of the L i bra ry Board and Lhe

as new mernbe rs of Lhe Townsh i
Lheir new Lerm of office July

He rbe rt Wa I dman from
Library Director

p Council, much success
1.

CITIZENIS HEARING OI{ AGENDA ITEMS:

Sarah Rabinowitz, a former mernber of the Library Staf f who
has been reLired for Lhe past six years requesLed LhaL the Board
consider paying for hospital izaLion of retired employees who have
been forced to retire before they have compleLed 25 years of
service. Mr. Soloway told Mrs. RabinowiLz ihat she should submiL
a leLLer to Ihe Board for their consideration of her request.
Mr. Cuozzi will find out what other I ibraries do in regard to
hea I th benef i ts for ret i red emp I oyees .

DIRECTORIS REPORT:

Mr. GladsLone asked ihe Di recLor to poinL out special items
if dr\yt in Lhe circulalion reporL. Ms. Brown noLed Ihe change in
circulaLion f igures of books beLween 1989 and 1990 and point,ed out
that the weedlng has really been moving along thanks to the
efforts of T. Chow, Ernma:-Lou Czarnecki, and Cheryl KraniLz.

Two compressors are used to run Ihe air conditioning in Lhe
old building. One of Lhem has completely broken dorln and Lhe
remaining one has been repaired and is cool ing the building.
When this corflpressor wears ouL, the Board wi I I need to consider
purchase of another unltt g?e-ferably one large one in place of the
two thaL run in tandem. The purchase would be considered a
capiLal expense and the l4ayor wil I have to be contacted about it.

OLD BUS I NESS :

1) Videos:

Mrs. SLrauss made a moLion LhaL !he Board of TrusLees
disconLinue !he practice of charging for the borrowing of videos.
The moLion was carried with Mrs. Levy, Mr. Will ies, Mr. Gladstone,
Mrs. SLrauss, Mr. Kupferer voting in favor, and Mr. Soloway
oppos i ng the mot i on.

Mrs. SLrauss made a moLion Lhat the Board of TrusLees permiL
the borrowing of videos for one day withouL charge, Lhen a charge
of $t.O0 per day except on the day that the I ibrary is closed.
Mr. Willies seconded fhe moLion and Lhe moLion was carried with
Mrs. Levy, F|r. Gladstone, Mrs. SLrauss, Mr. Kupferer and Mr.
Wil I ies voting in favor, and Mr. Soloway opposing the motion.



3

IL was agreed that paLrons will be allowed to Ieave lheir
videos in the bookdrop.

2) Bus Trips:

A discussion was held concerning the pros and cons of the
Library having bus trips.

Mr. Soloway made a motion thaL phi losophical ly, the Llbrary
is In favor of continulng field or bus trips. Mrs. Strauss
seconded the mol ion and it was carr led with Mrs. Levy , l\r.
GladsLone, l4r. Kupferer, Mrs. Strauss and Mr. Soloway in f avor,
and Mr. Willles opposing the motion.

Mr. Cuozzi wlll conLacL the insurance company concerning the
I ega I i ssue i n rega rd to cove rage .

Discuss ion wl I I be tab'l ed unt i I the next Board meet ing. At
thaL time, consideraLion will be given to the kinds of programs
that should be offered as well as Lo the proper mechanism Lo be
used to run Lhem.

NEW BUS I NESS:

Meet I ng Room Pol i cy:

The Director menLioned parts of the meetlng room pol Icy that
needed clariflcaLion and suggested that revlsions be made to the
pol icy as a whole. Discusslon ensued and the Board asked the
Director Lo be in charge of implementaLion of the existing po1 lcy
lmmediately. The original committee members, Mr. Soloway and Mrs.
Levy wlll revlew the policy in general and bring Lheir recommen-
datlons on Lhree areas for approval in July. These areas are:
1) Charging fees for the meeLing room, 2) Who may use Lhe
meeting room, 3) For what purpose may the room be used.

August Meet i ng:

Mr. Soloway made a motion Lo omit the AugusL Board of
Trustees meeting which would be held on Wednesday, Augus|" 22, 1990
aL 7i30 P. M. Mr. Will ies seconded the moLlon and lt was carrled
unanimously.

Proper notices will be posted and sent to inform the publ ic.

C IT I ZEN I S HEARI NG:

Sarah RabinowiLz said Lhat alLhough she has never been on a
bus trip wiLh Lhe Llbrary, many of her friends have done so and
have expressed Lheir pleasure in Lhe Lrips.



4

AD.JOURNMENT:

Mr. GladsLone made a motion
9:30 P. M. Mr. WI I I ies seconded
unanimously.

Sand ra G.

Respectful I y submi tted,

Lo adjourn the
the moLion and

meet i ng at
i t was passed

,qbrf
Albert F.
Board of

Kupf e-re r, SecreLary
Trustees



DIRECTOR'S REPORT

JUNE 27, 1990

1. Wlth Gayle Levy, I attended three Townshlp Councll
neetlngs ln antlclpatlon of the passate of the budget.

2. I attended an aIl day plannlng meetlng ol Reglon three,
held at Seton Hall on June 18.

3. As Chalr of the program comrnlttee for the NJLA
conferences, I attended an all day orlentatlon meetlng on
June 19 at Mlddlesex County College.

4. We had an attendance of 15 for our flnal novle, "The Thlrd
ilan " .

6. Many of our llbrary asslstants attended thetr annual
conference on June 12 and 13, held at Seton Hall.

6. I am trylng to spend more tlme out at the clrculatlon desk
and have had a varylng amount of success ln thls endeavor.



SALARIES & WA6ES

SUNDAY SALARIES

PERSONNEL COSTS:
EI1PLOYEE HEALTH PLAN

SOCIAL SECURITY

PUBLICE ET,IPLOY. RETIREI1ENT sYS.
UNENPLOYT1ENT INs.

WORKERS CO},IPENSATIOI.I INS

TlATERIALS & SUPPLIES:

BOOKS

PERIODICALS & NEWSPAPERS

AUDIO/VISUAL MATERIALS

HtcRotoRf,ts
BINDIN6

VIDEO TAPES

SUPPLIES{IBRARY

PHOTOCOPY CO6T5

T{AINIENANCE:

EOUIP REPAIR & SERVICE CONTRACTS

UTILITIES

BLDG, TIAINT & REPAIR

JANITORIAT SUPPLIES

RENTAL-TORY CORNER

l'115C. EXPENSEST

INSURANCE

TELEPHONE

POSIA6E
SENINARS, WORKSHOPS, TRANSPORT

PR06RAIlS
AUDII
ACCOUNTIN6 SERVICES

LEOAL SERVICES

PAYRO[.1 SERVICEs

CAPITAL EXPENSES

FURNITURE & FIXTURTS

EAUIPT1ENT

C0NVERSI0N T0 BtBLt00R APHIC

TOTAL

sOuRcES 0f 1990 |NCOHEr

HUNICIPAL APPROPRIATION

PERS REFUND

RENTAL FOR BASEI1ENT ROOT1

UNEXPENDED BALANCE

ANIICIPATED INCOIIE

MST ORANOE FREE PUBLIC LIBRARY

BUDOET REPORT
T1ONTH OF IIAY, I99O

LIBMRY BOARD NEETINo OF JUNE 27,1990

ADOPTED

BUDOEI
t990

t665,973
I 1,250

77,600
5l,250
44,700
10,100
5,500

97,000
15,000
5,000
9,000
1,000
2,000

17,500

9,500

9,750
44,000
14,000
4,000

540

14,000
5,500
5,500
3,250
2,000
2,000

18,660
4,000
2,400

10,000
2l,400
48,000

$ 1,227,355

| 1,100,000,00
16,000,00
8,000,00

53,000,00
50,555,00

TXPENDITURES

& APPROPRIATIOi\|S

FROM

ln/90 -6118t90

BUDGET

BALANCE

illa/go

t243,910,28
2,249,64

30,265.43
19,670,46
41,557.40

1,471,22
0.00

62,160,02
1,619,35
1,666.94

339,33
265,25
759,00

6,978.02

3,375.82

2,637.02
20,488,65
4,708,90
2,281,85

270,00

5,679,00
|,943,98

809,79
637,34

2,722,30
0.00

7,335,00
|,655.00
1,090,80

394,37
8,517,00

0.00

t422,062.72
9,000,56

47,334,57
5t,559,54
3,142.60
8,620.78
5,500.00

54,859,98
13,580,65
t,555,06
8,660,67

734,75
1,241,00

10,52t.90

6,124,18

7,l12,98
23,51L35

9,211,02
1,710,15

270.00

10,52t,00
3,556,02
2,610,21
2,612,66

(.J22,30)

2,000,00
I I,525,00
2,344,00
1,309.20

9,605.63
12,883,00
48,000,00

t475,620,24 t75t,732.76

t 1,227,55J.00
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WEST ORAI\GE FRM PI.JBLIC LIBRATY

MAY 1990 BILLS PRESNTED FOR PAYI,IENIT ON
JUNE 27, 1990

BUDGET ALI.OCATION

3.

VOUCHER
NUIVIBER PAYM

n?i," Mndlrtic *r':""' 
T

4933 W.O. Itunicipa1 ErpJ.. FCLJ

4934 Traveler's Insurance
4935 IWp. of W.O.-Hospitalization
4936 State of N.J. - cIT
4937 PERS 20284
4938 ',
4939 W.O. Librarlz-Unerp1. Savings a/c
4940 W.O. Library ErpJ.. A.ssoc.

P/R s/rl #8880-8917 (38)

, P/R 5/25 #89L8-89s4 (37)

Sub-Tota1

Iess: Ckrcck #49L7

Total Per Budget Report May 1990

PAY}4ENI REI@I4MENDED BY:

May 30, 1990

29. Itansfer

$ 6,209.96
411 .00
6s7.00

4,7L4.93
1,01_0.93
2,59L.37

L44.66
373.58
500.00

15, 730 .09
L4,982.L6

$ 47 ,325.68

37,94L.56

( 200.00)

1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

27. Erptoyerrs Soc. Sec.
1. Salaries
1. Salaries

26. Hrcspitalization
1. Salaries - NJWT
1. Salaries
1. 11

1. Salaries
1. Salaries
1. Salaries - ttbt
1. Salaries - I,bt

Checks are Dated
ltby 22, L99O

AI,XOUNI

$2,74O.67
1,734.63
L,734.66

s 85.067 .24

-

PAYMEVI APPRC'VD BY:

kepared Without Audit.

MANIIEIM, KOSSON & I{oVICX

," .&frua. cfAtz-"/u ), C, 
nt



4-
ryEST ORAI\GE F'REE PUBLIC LIBRAHT

MAY 1990 BILLS PRESHVIED FOR PAYI,IENT OT{

BUDGE-T ALI.OCATION

1. Salaries-W/H Tax

Checks
June 27

are Dated
1990

\/c{JCHER
NWBER PAYE

494L Midlanti-c l.Iational Bank
[[Lir

I1rtlil

4942 W.O. I\e.micipal ErpI. FCU
4943 Itavelers Ins.
4944 l,UdLantic National Bank

ItItlI

llrII

1. Salaries-Erployee S.S. L,782.52
27. Erployer Soc. Sec. 1,782.53
1. Sal-aries-Elrp1. Savings
1. Salaries
1. Salaries-W/H Tax 3,090.83
1. r' -Elrg)loyee S.S. 1,891.01

27. Erptoyer Soc. Sec. 1,891.01
1. Salaries-Erp1. Savings

AIIIf,TJIVI

$2,760.73

71.33
73.78

($ 13.7s)
( 22.L0)

7,841.15
99.50

6,325.78
426.00
657.00

6,872.95
431 .00
657.00

r,044.60
350.00
370.6s

5,919.03

145.11
13s .00
25.75

310.53
38.63

749.29
3.6s

39.47
2L.O4

4945
4946
4947
4948
4949
4950
4951A

B

B
496L

4952 A 6, C Elevator Co., Inc.4953 AcnE Rubber Stanp Co.
4954 AII State ph-rrbing, Inc.
4955 A.M. Best Co.
4956 Associated Libraries, Inc.
4957 AT&T
4958 Baker & Taylor
4959 Baker & Taylor
4960A Baker : ,"yl"t

ttItI

Barnes & I.{oble Bookstores, 2L. A/V Material-s-Software 

-frfi2L. rr It tr

4. Supplies

W.O. Itmicipal Erpl ICU
Itavelers Ins.
State of N.J.-GIT
W.O. Librarlr-Erpl. Assoc.
W.O. Librarlz-UnerpL. a/ c
Tkp. of W.O. -Hospitalization
ADP

1. Salaries
1. Sal-aries-NJWI
1. Salaries
1. Salaries

26. Hospitalization
11. Service Contracts-p/R
11.
11. Service Contracts
4. Supplies
6. I4ailtenance-Mairr
2. Books
2. Books
9. Telephone
2. Books

28. Video Tapes
2. Books
') ]t

2. ,
4. Supplies

4.
4.
4.
4.
4.

tl

I

I

il

il

2I. A/V Materials
2. Books

11. Service Contracts
24. Legal- Services
2. Books
aIa.
'1 [Z.
4. Supplies
4.

26. Hospitalization-Dentat
26. Hospital-ization
26. Hospitalization
2. Books

11. Service Contracts

Inc.
ll

28.72
52.68

213.90
L42.22
140. 83

26.OO
26.OO
26.00

L72.05
92.O7

L72.O5
92.O7

4L.69
139 .00

7,904 . B0

34.52

728.r3
60.4t

LL7.2B
105.00
276.00

295.30

283 .05
881.59
143 .00
143.00
390.00

78 .00
6.26

69.75

528.24
6s.50
76.37

245.OO
8.95

180.69
229.3L

L,467.00
230 . BB

I1rI

4962A Brcdart Co.
Btril

IIt

It

,t

I

I

I

I

4963 CDOneStop
4964 Chanpion Books
4965 Control Building Senrices, Inc.
4966 WiJ-J.iam F. Cuozzi, Jr. Esg.
4967 Crrrley Publishilg, Inc.

4968A
B

4969 Delta Dental Plan of N.J.
4970 Arthur Dentsch
497L Sylvia Dentsch
4972 D:nrs ilarketing Senrices
4e73A ry

B,
4974 Essex County Child::en,s Librarians
4975 C,aIe Research, Inc.
4976A C,ale ReseSrch, Inc.

it

tt

ll

tl

4977 Garrden State Cable Register Co.
4978 Highsmith Co., Inc.
4979 Kirkus Service, Inc.
4980 Life Skills Education
4981A Mactvtill_an pub].isfr.ing Co.

4982 l4ain Entry
4983 Manheim, Kosson & Novick
4984 l"Iedia Source

4. Supplies
2. Books
2. Books
') t]

')[
)l

4. Supplies
4. Supplies
2. Books

L9 . l,rlagazines -ltbwspapers
2. Books
2. ,
') t1

23. Managenent Senrices
2. Books

16.77
( 3L5.27)

1 , 500.00
( 800.00)

90.00
230.13
23.27

Ilil

DE}to
tl

11.
11.

I

I

I

I

il

r



5.
WEST ORANGE FREE PUBLIC LIBRARY

MAY 1990 BILLS PRESEI{TM FOR PAYMENII OT{

Checks
June 27

are Dated
1990

\NCUCHER

NUMBER
498-
4986
4987
4988
4989

4990A
B

499L

4992

4993
4994A

B
4995
4996
4997

4998
4999
5000
5001A

B
s002
s003
s004
5005
5006
5007
5008
1r009
5010
5011
)0L2

PAYM
l"btnopolitan elanEdhange
Minqrrn h:ess, Inc.
Ibnrce Systens for Busi_ness, Inc.
IAcl,Ianus Lawnnrcr,ver & Locksmith
Mtional. Directory of Ctril_dren

& Youth Sq:rzices
N.J. Assoc. of Librarlr Assistants

t,[iltt|l

N.J. BeII
tl I

N.J. Dept. of Corrections
ll[[[

I.trew Jersey Legislative Manual
llew Jersey Office SutrpJ-y

lrIlrtr

ttynex Paging
Petty Cash Clreckilg Account
Petty Cash - Safe

[II

III

Phelun, Sheldon & l,largate, Inc.
Pitney Bor,ves
kescription Center
PSE&G

rtitI

Rlblic Erployees' Retirenent
Readerrs Dj-gest
R R E!<rwker
Salern Press, Inc.
Erank H. Sctntrartz
Lorraine Schwartz
Sorbus
Supertilendent of Docr-rrents
3MxRP2052 (NIo)

BUDGET ALI.OCATION
10. Ccnnmnity ReJ-ations
19. Magazines-Irtrer,vspapers
4. Supplies

28. EquifnEnt Repair

2. Books
15 . Workshops-Serninars
15. ' ,
9. Telephone
g. rr

6. Maintenance-Main
6. r It

2. Books
4. Supplies
ll

11. Senzice Contracts
29. Transfq:s
2. Books
4. Supplies

10. Conrmnity Relations
11. Postage
2. Books

11. Senrice Contracts
4. Supplies
B. Utilitiesg. ,

AIVIOUNT

$ 38s.00
35 .00
21.00

351.79
22.95

108.00

95 .81
I.49

24.60
53.11
50.00
13.s0

3 , 331 .09
34.63

25.87
2.r9

19.45
3.99

49.95

34 .00
19.10
L2.64
68 .90

63.00

420.O0

372.79

130.95
28.25

97.30
24.40

200 - 00

I4I.2L
93.00
63.75
6.89

3,365.72
4L,557 .40

12.70
38.50

318.7s
171.60
171.60
43.50

250.00
239.32

97 .78

tl

t1

ll

1t

1lilil

j013 ViJ<ilg Office Products
1014A Watson l€be1 Products

BlrIrr
;015 West Orange Cormunity House
1016 WorlgrEn's Circle
,017 Xerox Corporation

llI

i018 H. Young

Less: Chreck #4941

4942
4943
4944

lt

4945
4946
4947
4948

1. Salaries
27. ft,ployer Soc. Sec.
1. Salaries
1. Sal-aries
1. Salaries

27. Erployer Soc. Sec.
1. Salaries
1. Salaries
1. Salaries
1. Sal-aries

Ulverscroft Iarge kirrt Books Ltd.
Valenters Harrdware, Inc.

llItr

PERS
Ma ga z ines -Itaruspapers
Books
Books
Hospitalization
Hospitalization
Senrice Contracts
Ma gaz ines -llewspapers
Sutr4gIies
Books
Janitorial Supplies

I

t,

I

tl

ilti

Supplies
Books

I

Maintenance-Tory Corner
Books
Photocopy

Ma gaz iles -lrlerospapers

r
I

Systern 28.
19.
2.
2.

2L.
26.
11.
19.
4.
2.

18.
18.
18.
18.
18.
4.
2.
2.
7.
2.

25.
25.
L9.

t_01.45
44.63

2,664.97
135.00

L2.OO

250.26
94.00

90,4r4.67

BBB .95
L,775.92

t25.r3
12s.13

4 ,543.25
I,782.53

426.00
657.00

4,981-. B4
1,891.01

431 .00
6s7.00

1,044 .60
350 .00



6-

WEST ORANGE FRM PUBLIC LIBRATY

MAY 1990 BILLS PRESENTED FOR PAYMENII ON
JLJNE 27, L99O

BUDGET ALI.OCATION

1. Sal-aries
26. Hospitalization
28. Ttansfer

AI,IOUNT

370.65
5, 918 .03

200.00 ( 23,252.9L

$ 67,L6r.76

Checks are Dated
June 27, 1990

VOUCHER
MIMBER PAYEE

Iess: Clreck #4949
4950
4996

Total Accounts Pavable June 18, l-990

PAYIIIENT RE@I&IENDED BY: PAYI,IENT APPROVD BY:

kepared Without Audit.

MAN}IEIM, I(O&SOT{ & IOVIffi


